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SECTION 
SECTION 1: INTRODUCTION

1.1 Purpose of Procurement

The Department of Human Resources, Division of Family and Children Services, is seeking to establish a list of qualified providers of youth development programs for children and teens.  The objective of this solicitation is to contract with public schools in Georgia to provide quality services targeting youth, ages 6 through 19 (see glossary).  The Department is interested in providing services to youth in both rural and metropolitan communities.

Successful schools will provide services throughout the year including the summer break (see glossary). However, it is expected that the hours of operation will be longer during the summer program than hours of operation during the academic year.

Schools will be required to provide a one-to-one match of funding (see glossary – “Match of Funding”) and disclose sources of funds provided to meet match requirements (see the financial proposal in Section 6, parts A through D for a list of eligible and ineligible expenses and documentation of match funds). The value of a contract will be the sum of the DHR funding and the School’s contributions.  
The State reserves the right to make multiple awards under this Statement of Need (SON).  Contracts for this solicitation will be awarded based on programmatic need and availability of funds.  The Department is seeking broad statewide coverage and anticipates participation from at least one eligible school willing to provide services in each of the 13 regions of the Division of Family and Children Services (DFCS).  Appendix F identifies the 13 DFCS regions and counties in each region. Schools must identify on the technical proposal which region(s) they wish to provide services to. 
Questions about this Statement of Need must be directed in writing, via email to:  cccallaway@dhr.state.ga.us.  Questions received on or before January 19, 2007 will be posted on the DFCS website: www.dfcs.dhr.georgia.gov
1.2
Contract Time Period
The contract period is from June 1, 2007 through September 30, 2007 with options to renew for up to 3 additional yearly contract periods (October 1 – September 30) to implement year round youth development services.   The annual renewal of the School’s contract shall be based on the availability of funds and the School’s successful contract performance the preceding year.  

1.3 
Background  

The Department of Human Resources (DHR) recognizes that positive youth development practices are effective strategies for helping youth prepare for and transition into young-adulthood.  Youth development practices delivered in after school and summer program settings can play a critical role in motivating youth to achieve success not only in schools, but also in their personal lives. There is a need to create safe out-of-school environments for young people that enable youth and adolescents to build positive relationships with adults, remain physically fit, and gain experiences that will help them prepare for future success in our technologically-based society and economy.  

According to the 2006 Kids Count report conducted by the Annie E. Casey Foundation and published annually through the Family Connections Partnership
, Georgia ranks 44th in the nation in the well-being of children. Despite upward trends in child and family well-being, there is still much work to be done.  Both Voices for Georgia’s Children
, an independent non-profit organization whose mission is to improve results for youth in Georgia through research and advocacy, and the Georgia Afterschool Investment Council
, an organization focused on implementing a statewide afterschool network so that Georgia’s youth have high-quality opportunities available to them during all non-school hours, have adopted common outcomes for all youth in Georgia: Safe, Healthy, Educated, Connected and Employable.  Achieving such results for Georgia’s children will require broad coordination of efforts between and among government agencies, policy makers, educators, businesses, families, youth, and community- and faith-based organizations.
This solicitation highlights the importance of the role youth-serving organizations play in helping young people achieve positive outcomes through best practices in the youth-seeking area.  
The results from the most recent Georgia Student Health Survey Report taken in 2005 revealed that large numbers of youth are spending a lot of time after school in front of the television, are at risk of becoming overweight, and are unhappy.  In middle school, sixty-six percent (66%) of Black students reported watching three our more hours of TV on an average school day, vs. forty-seven percent (47%) of Hispanic students, and thirty-six percent (36%) of White students.  In addition, twenty-seven percent (27%) of all students were overweight or at risk for becoming overweight.  Further, as many as twelve percent (12%) of surveyed middle school students and fifteen percent (15%) of high school students made a plan for suicide
.

Over the years, youth development approaches have proven to have a positive impact on a wide variety of inter-related concerns and issues such as school truancy/high school drop-out; gang activity/teen violence; teen sexual activity; and under-age tobacco, alcohol and substance abuse.   According to the Community Network for Youth Development, long-term evaluations of risk-based programs revealed that single-issue and/or “problem-focused” programs rarely achieved success in eliminating or even significantly reducing risk (problem) behaviors and/or health outcomes over time.  However, long-term studies of resilient youth raised in “high-risk” environments indicated that a majority of these young people not only grew up avoiding risk (problem) behaviors, but also developed into healthy and productive adults
.  

Those studies revealed three important experiences common to young people who demonstrated resiliency to risk environments:  (1) caring relationships; (2) high, clear, and fair expectations; and (3) opportunities for participation and contribution.  In addition the studies showed these experiences cannot be limited to a school, home or community setting, but should be provided consistently in each environment
.   

Not only can youth development programs provide young people with experiences that help build their resiliency, these programs can provide experiences that inspire young people to succeed.  In addition, programs can create learning opportunities that support educational attainment, a key factor in preventing future welfare dependency.   Lack of educational attainment is costly.  Research has found that if one third of all American without a high school education went on to get more than a high school education, the savings would range from $3.8 billion to $6.7 billion for the TANF program, $3.7 billion for Food Stamps, and $0.4 billion for housing assistance
.  

Current measures indicate that low percentages of young people, particularly those of economically disadvantaged families, are receiving a level of educational attainment that will enable them to take full advantage of post-secondary educational opportunities or meet the growing demands for high-skilled labor in our economy.  For example projections from the Bureau of Labor Statistics indicate that between 2004 and 2014, nine of the ten fastest growing occupations in the nation will be health or computer (information technology) occupations, both of which require a level of success and accomplishment in mathematics education.  Mathematics literacy will provide access to those post-secondary educational pursuits that open doors for entry into the high-skilled labor market.  

In Georgia, success in Algebra among other critical subjects is a requirement for high school graduation, and is assessed through a state mandated achievement exam.  Georgia students also participate in a national academic assessment.  The 2005 results of the National Assessment of Educational Progress
 (NAEP) revealed that only seventeen percent (17%) of Georgia’s low-income fourth graders and ten percent (10%) of its low-income eighth graders scored at or above ‘proficient’ on the national assessment exam in math.  As a result, the department is interested in youth development programs creating fun and engaging opportunities to help participants grasp fundamental math concepts that will help them be successful in Algebra (see Section 3.2.2.A).  

Between November 2006 and June 2006, the Department has previously funded school-based and community-based afterschool and summer programs located in urban and rural areas of the state, impacting over 14,000 youth.  The Department is looking at expanding its network of providers in order to provide services to families year-round. 
SECTION 2: SCHEDULE OF EVENTS, SUMBISSION CHECK-LIST AND REQUIREMENTS
2.1
Schedule of Events

Schools will comply with the following schedule during the application and contracting process.  


DATES

	1/26/07
2/2/07
1/31/07
	
	Deadline for written questions to be emailed to Carmen Callaway at cccallaway@dhr.state.ga.us.
Deadline to RSVP for Information Sessions. Submit the form in Section 5.0 to cccallaway@dhr.state.ga.us.
Written answers to questions posted on the DFCS website


	

	2/9/07
	
	Information Session 
Department of Human Resources
Two Peachtree Street, 7th Floor 

Classroom #2 – Room 7-430 

Atlanta, GA 30303

Session 1:  12:30 p.m. - 2:00 p.m.

Session 2:    3:00 p.m. - 4:30 p.m.


	

	3/9/07
	
	Proposals due


	

	5/15/07
	
	Contract award (on or about)


	

	6/1/07
	
	Contractor begins work (on or about)
	

	
	
	
	


2.2
Submission Checklist

This section identifies all the elements which must be present in the proposal package.
	Yes/No
	Submission Requirement

	
	Proposal: The School must submit a Proposal identifying the region(s) and detailing the proposed approach to performing all of the services requested under Section 3.0.  

	
	Proposal Form:  Program Summary Form

	
	Proposal Form:  Income Eligibility Form (Not Applicable for schools that will not provide internships)

	
	Proposal Form:  Program Chart Form
Financial Proposal and Budget: The School must complete and submit a financial proposal specifying the average number of youth to be served as well as a budget request, which must include the expected state funding plus the matching funds. The School must also specify the total costs listed within the budget categories located on the financial proposal. The total cost must be within the annual budget range for the number of youth to be served each day, as identified by the Department of Human Resources. (See Section 6) 

	
	Documentation of Qualified Staff:

School must include satisfactory documentation to demonstrate that at least one staff member has credentials, skills, and experiences in youth development AND at least one other staff member has knowledge of the local school system.  Documentation must include the following:

· A bachelor’s degree or certificate in early childhood education, elementary, middle school and/or high school education or youth development; or

· A resume documenting a minimum of two years of experience providing direct youth development services to young people; or

· A resume documenting a minimum of two years of experience in a 
· school system in which your participants are a part.



	
	Exceptions to State’s Sample Contract: 
Any exceptions to the State’s Sample Contract (Appendix D) must be clearly identified and submitted with the School’s Technical Proposal. Schools should mark exceptions in the text of the Sample Contract (Appendix D) and submit a list with referenced sections in their Technical Proposals.   Proposed exceptions must not conflict with or attempt to preempt mandatory requirements specified in Section 2.0.  
IF THERE ARE NO EXCEPTIONS IN THE STATE SAMPLE CONTRACT, MARK THIS SECTION WITH “N/A”.



2.3
Process for Submitting Proposals

Five paper copies and Five CD copies of the Proposal Application must be received by DHR in Microsoft software either by certified mail or hand delivery no later than 1:00 pm Eastern Standard Time on March 9, 2007.    Schools who do not have the capability of providing CDs may substitute 3.5” diskettes.  

Envelopes containing proposals must have marked in the lower left hand corner “Youth Development Program Proposal” in bold text.  The package should be 
sent to:
Georgia Department of Human Resources

Division of Family and Children Services

Office of Family Independence

Attn:  Carmen Callaway, Afterschool Services Program Manager

2 Peachtree Street, N.W., Suite 21-462

Atlanta, Georgia 30303-3142

SECTION 3:  PROPOSAL 
This section identifies the information that must be submitted in the proposal.  The proposal must be structured in the following order and labeled with the corresponding titles stated below using the same outline numbers. Proposals will be evaluated according to the point schedule in section 4.2.3.
3.1
School Background and Experience

The School should have at least one (1) year experience in youth development in an afterschool and/or summer program setting. School should describe its background, relevant experience with afterschool/summer programs or youth development programs, and qualifications.

The School will disclose any services terminated by a grantor or funding agency and the reason(s) for termination. 
3.2 Youth Development Program Activities 
Successful School will offer youth development activities to school age youth (ages 6-19) with activities designed for each age group (e.g. ages 6-9, 10-12, 13-15 and/or 16-19). Older youth will interact with younger youth in a leadership capacity such as mentors, coaches, tutors or counselors.  The Department will refer youth from targeted populations receiving DHR services, such as youth in Georgia’s Foster Care system or families eligible for economic assistance.   Programs will waive fees associated with participation and will identify the number of referrals that can be accommodated 
Programs will create safe, engaging environments wherein youth feel valued and respected. Activities can take place before and after school, during the weekends and/or holiday sessions, and will fall into one or more of six broad categories:  Relationship Building, Skill Building, Recreation, Health Education, Enrichment Activities, and Youth Leadership. 
During the summer, each funded program must operate a minimum of five (5) days per week, at least six (6) hours per day.   Extended hours may be offered.   For programs that provide services during the school year, services must be offered at least three (3) days per week for at least three (3) hours per day.  
Schools will be required to accept DHR referrals.  Youth who are referred will be expected to comply with all program guidelines.  All fees will be waived for such DHR referrals.   

School should describe in detail how it will implement the youth development program activities to meet the specifications described above. Additionally, School will identify how many DHR referrals can be accepted during the program and identify a contact person at each program site with whom DHR staff can communicate when making a referral.  
3.2.1   Relationship Building

Successful School will assess how positive relationship building is encouraged between staff members and participants, between staff and family/caregivers, and among participants.  Successful School will implement strategies for supporting the development of caring and supportive interactions and mentoring relationships.  Successful School will provide opportunities for young people to establish mentoring relationship with caring, older individuals.  The scope of the mentoring program can be defined to complement the goals and objectives of the program. 

School should describe in detail how positive relationships are encouraged between staff and participants, between staff and family/caregivers, and among participants.  School will explain how it will use mentoring to ensure that each young person has one adult who knows him or her well.   School should describe in detail the scope of one-to-one or group mentoring activities it proposes to use.
3.2.2   Skill Building

A.   Learning Opportunities:  The successful program will offer a variety of daily opportunities for young people to learn new and challenging concepts.   At least one of those opportunities will enable youth to grasp math concepts and improve literacy skills in a creative way.  Programs will apply a variety of approaches in developing a range of learning opportunities for young people and will include the use of mediums such as music, art and/or technology to maintain student interest.  Examples of such approaches include apprenticeships and project-based learning (see glossary). 
Youth will receive recognition as they acquire skills.   They will be expected to demonstrate that they have acquired a skill by teaching what they have learned to someone else.  Additionally, successful school will provide opportunities, such as peer-to-peer tutoring, for young people to demonstrate acquired knowledge by teaching what they have learned to another person (such as a program participant, family member or community member).  
School should describe in detail its skill-building activities that will be available to participants and how the youth will demonstrate the skills acquired.   

B.  Internship Opportunities (Optional):  Successful schools will partner with the state to offer an internship to one income-eligible teenager, age 16-19.  Internship opportunities will be defined and managed by the program and should be based on student interests.  All youth who participate in internships will engage in one hour/week of community service. Interns will be based at the school and their activities should be inclusive of the activities required to successfully plan, manage, promote, fundraise and implement your program.  Organizations with corporate offices are encouraged to include work in such settings along with other available opportunities.  Depending on their arranged work schedules, interns may or may not participate in additional program activities.  

DHR will work with a third party payroll processing company to process student stipends.  The costs of the stipends will not be included in the total contract amount.  DHR will pay for the stipends separately.  Each program site will enter student time sheets online and distribute stipends to youth for participation in internships.  DHR will provide additional information on time entry, student employee forms, and payment procedures at a later date.

Table 1:  Structure of Internships

	Main Program Elements
	Internship

	Age range at start of program
	16-19

	Maximum payment through duration of contract
	$1,500

	Hourly wage
	$6.00

	Max paid hrs/week during school year
	10

	Max paid hrs/week during summer 
	30

	Mandatory participation in regular program activities
	No

	% time in weekly training activities
	25%


This is an optional service; however, if School chooses to provide this service, School should describe in detail how they will provide internship opportunities for youth. School will describe the internship opportunities that will be available.  School should also submit the Income Eligibility Summary Form, as part of this section of the technical proposal (See Section 5, item number 3).

C.  Teen Professional Development:  Schools that provide internship opportunities will provide value-added training activities to youth interns.   The training will occur weekly and will address soft-skills (e.g. teamwork, work ethic, listening skills, and self-discipline) and functional-skills (e.g. basic numeracy and literacy skills and proficiency with computer programs relevant to a particular internship) in order to prepare youth for success in the work setting.  Youth will receive compensation for participating in mandatory training sessions.  All employed youth will be required to open a savings account and will participate in financial literacy workshops the program implements that will expose youth to sound money management and credit management habits. 

School should provide a detailed description of the planned teen professional development program, how it will be integrated throughout the duration of the internship program, and what core skills will be emphasized in the program.  School should submit a weekly schedule of workshops.
3.2.3   Recreation  

Successful School will increase physical activity among participants by providing a variety of opportunities engaging in competitive and non-competitive sport activities in both indoor and/or outdoor settings for at least 30 minutes each day that program activities are offered.  Examples are as follows: walking, running, swimming, bicycling, tennis, golf, horseback riding, basketball, football, soccer, ropes course participation, and jazz, and hip/hop aerobics night for children and parents.  To avoid accidents and injury, these activities must be undertaken with appropriate precautions and supervision.   

School should describe the physical activity options that will be available to participants and how it will ensure that physical fitness safety issues are properly addressed during programming.  School will also describe how it will ensure that existing/suspected health related barriers to learning (physical and/or mental health conditions and/or issues) are properly addressed.
3.2.4 Health Education

Successful School will engage youth in age-appropriate health education classes to help young students better manage health-related barriers to learning and to take ownership of their physical and mental health.  Successful School will also offer daily meal and snack options that adhere to USDA nutritional snack guidelines (see glossary).  

Additionally, the school will have the opportunity to contact a DHR Youth Development Coordinator.  The Georgia Department of Human Resources Division of Public Health funds a Youth Development Coordinator in each of the 18 health districts (see glossary) across Georgia. The Coordinator’s role is to create awareness and access among hard-to-reach youth and their families, and to coordinate the development of a network of adolescent health services throughout each of the 18 public health districts in Georgia.  
The Youth Development Coordinator will not be responsible for coordinating Schools' health education and physical activity programming; however, this individual will be available to help identify resources that can assist you in planning your health education program.  

School should describe in detail its health education activities that will be available to participants, as well as the meal and/or snack options that will be available to participants.
3.2.5   Enrichment Activities

Successful School will engage youth in a variety of activities and field trips that provide exposure to new people, places, and ideas.  At least one field trip to a college/university will be provided for young people, and at least one activity will be based outside the county in which the program exists.  Also, for successful Schools serving youth ages 10-19, at least one of the activities will be a field trip to a Public Health, Adolescent Health Center and/or a Youth Development Teen Center (see glossary).  If there is not a teen center in reasonable proximity, DHR will assist in identifying a resource.  Further information will be provided during the contractor's orientation.  
School should describe in detail the enrichment activities that will be provided to participants.

3.2.6.   Leadership Development

The Department requires successful School to create teams of young people to develop program content that will be implemented during the contract period.  Successful School will determine the size and quantity of the teams.  These teams will be youth-directed and adult-facilitated.  Although the leadership development program may vary from contractor to contractor, the process will be similar.  The successful School will help youth answer questions concerning community resources, economic opportunity, youth interests and youth outcomes.  The following are examples of questions that can be asked during this process:

· What is available for young people, grades 1-12, to do when they are not in school?

· What do young people, grades 1-12, do when they are not in school?

· What health resources are available for young people? What services are offered and how can a young person use those services?

· Who are the employers in the community?

· What types of jobs are available?

· What are the growth areas for jobs in the future?

· What academic skills will be needed to be successful in these jobs?

· What do young people want?

· What progress have they made?

· What help do they need?

· How are young people in the county doing in terms of their physical health, math education, and reading capabilities?  

· How does their performance compare with other young people in Georgia? In the nation?

· What are your conclusions?

· What are your recommendations for programming?

· What adult expertise is needed? 

· How will you know if youth and staff are satisfied with the program that you implement?

The successful School will be expected to achieve certain milestones to demonstrate that they are engaging teams of young people to develop program content during the contact period.  Those milestones are listed below.

A.  Creation of Team:  Identify members of an innovation team.  The team will be comprised mostly of young people.   DHR expects that at least 70% of the team will be youth.  Participants will receive support from adults who will serve as enablers and facilitators.  In addition, DHR expects that at least one of the adults will be a parent of a program participant (not necessarily a parent of a team member).  Evidence of the team will be demonstrated through commitment letters written by each participant and a meeting schedule to be submitted to the Department at a later date.  

B.  Research: Team will conduct research to answer critical questions.   Teams will take photos to document what they observe in their communities.  DHR will provide sample forms for data collection that may be helpful.   Information that is gathered on activities/programs available for young people when they are not in school will be submitted to the Department.  

C.  Team Launch: Each team will launch its planning process in a public forum with community members.  Forums can occur at locations such as a local school, library or city hall.  The public presentation will identify team members, their roles and responsibilities, the scope of the research, and what the plan is for answering questions previously identified.  Team will develop an invitee list and provide a two week notification to DHR of the event location.  Attendance of successful School’s board members and program managers will be stressed.

D.  Report of Findings:  Each team will develop a report of findings to the identified research and make recommendations for program activities.  Findings will be shared with members of the community in a public forum, similar to that used to support the Team Launch.  Photos taken will be included in the final presentation.  Each team will identify the program activity that will be implemented as a result of the findings.

E.  Implementation:  Successful School will implement at least one program activity during the contract period.  


F.  Sharing:  Successful School will hold an open house at a midway point or at the end 
of the implementation for the public to see and celebrate the results and/or progress.

School should describe in detail how it will address each of requirements listed above.  School will include a time line for accomplishing each of the milestones listed above.  DHR will provide technical assistance to those programs that need help creating their teams.


3.2.7
Transportation

Participants may require transportation to and from successful School’s program sites.  Successful School will identify the transportation needs of participants, as well as current options available to meet the needs.  Successful School will provide transportation solutions/options for program participants.


School should describe in detail how it will address transportation needs of 
participants.


3.2.8     Additional Services

Successful School will offer additional services that are responsive to the needs of youth and families in their targeted community.

School should describe in detail any additional needs of youth and families, as well as the enrichment services proposed to meet those needs.

3.3
Family Engagement Strategies 
The Center for the Study of Social Policy has published common sense, research-based strategies that are effective for supporting parents in child-care program settings.  The Department is interested in programs implementing at least one of the strategies in the after school and summer program setting.  The strategies are:  (1) Facilitate friendships and mutual support; (2) strengthening parenting; (3) respond to family crises; (4) link families to services and opportunities; (5) facilitate children's social and emotional development; (6) observe and respond to early warning signs of child abuse and neglect and (7) value and support parents.    The strategies are outlined in more detail in a hand- book, which can be accessed at the Center's website: www.cssp.org or downloaded through the following link:

http://www.cssp.org/uploadFiles/Strengthening_Families_Handbook_Section_3.pdf

School should review the Strengthening Families Handbook for background information. School should also indicate and describe which strategy(s) it will use to engage families and incorporate it in their program.  Finally, the School will explain how they plan to implement the strategy(s) during the contract period.  

3.4
Community Engagement 

Successful School will develop relationships with community members, community-based organizations and institutions to enrich youth development activities and help support the long-term growth of the program.  School will identify how partnerships help the organization achieve its goals.
School should describe in detail the partnerships that will support program activities, including collaborations with other agencies or facilities to provide services.  

3.5
Capacity Building 


3.5.1   Staff


School will identify qualifications and core responsibilities of all staff, volunteers, and subcontractors who will be managing the program and those who will be engaged with the young people.  As stated in the mandatory requirements in Section 2.1.3, at least one of these individuals will have demonstrated expertise in youth development and at least one individual will have knowledge of the local school system in the community.   School will also describe staff members’ ability to communicate with parents/caretakers and participants in their preferred language.

School will provide a staffing plan identifying the following: (1) the names, titles, responsibilities, and qualifications for lead staff (paid and volunteers) who will provide direct services to participants, as well as for lead staff who administer the agency/organization; (2) a list of staff who will be employed through any subcontracting agency; (3) a list of board members; and (4) identification of all subcontracting agencies, including potential Schools, their qualifications, and a description of which services/program components they will be responsible for.

3.5.2
Program Development

Successful School will participate in a mandatory program orientation, contract administration workshop, best-practices conference and program development workshops, sponsored by the Department of Human Resources.  The program director and front line staff will be required to attend the program orientation.  The staff members that will be responsible for maintaining program records, completing DHR reports and implementing program evaluation requirements will need to attend the contract administration workshop.  Front-line staff will be required to attend at least two program development workshops.  Sites will be expected to bring a representative group of three (youth, parent and staff member) to the best practices conference.   DHR will provide the agenda for all meetings, which will be held at central locations to be determined later.    The only meetings that may require an overnight visit will be the two-day best-practices conference held in Atlanta, GA.  All other meetings will be day trips and will not require an overnight stay.
School should describe in detail how it currently assesses its own capacity to deliver a quality program and the strategies used to improve program quality.  School should also identify and describe program development needs that are not currently being addressed.
3.6     
Contract Administration
Administering the DHR contract will include completing all reporting requirements, and maintaining required records.  In addition, DHR will engage Offertory in scheduled and unscheduled site visits.  Site visits will be held in accordance with a monitoring tool that will be provided to each program during the program orientation.  

DHR will also engage the services of an independent evaluator to conduct an evaluation of all funded programs.  Successful School will be required to comply with all evaluation requirements.  The evaluation will be focused on documenting program strategies and related activities, collecting participation data, and academic outcomes, as well as sharing best practices in order to help all sites improve program quality.  Evaluators will conduct scheduled site visits and focus groups.  All participants will complete a consent form indicating whether or not they have parental consent to participate in evaluation activities.  DHR will provide the needed consent forms.


School should describe in detail how it will conform to the requirements stated 
above.

3.6.1 Reporting:  Successful School will submit all required program reports to DHR on or before the due date.  Reporting formats will be formatted in Microsoft Excel and Microsoft Word and will be provided by DHR at the time of contracting.   DHR STRONGLY RECOMMENDS THAT ONE INDIVIDUAL AT EACH SUCCESSFUL SCHOOL'S SITE BE TASKED WITH FULFILLING ALL REPORTING REQUIREMENTS.  THIS INDIVIDUAL SHOULD HAVE A WORKING KNOWLEDGE OF EXCEL. 
The reporting requirements are as follows:

Monthly Reports:  Student Record update, Attendance Report, Activity Report and Progress Report.  

a) The Student Record will require that at a minimum the following data is reported for each participant: grade level, home zip code, Georgia Testing ID, name of school they are attending, district school is located in, date of birth, ESOL status, ethnicity, gender, special needs, status as a TANF recipient, Food Stamp recipient, Medicaid/Peach care recipient, date registration record was signed, and the referral source.  At least one of the student record reports will include the students’ grade promotion status.    
b) The Attendance Report will require that at a minimum the following data is reported for each participant:  Number of days students attended the program in a given month.

c) The Activity Report will require that at a minimum the following data is reported for each offered program activity: The number of hours each activity was offered and a description of activities offered.  Activities will be broadly grouped under Relationship Building, Skills Building, Recreation, Health Education, Eye-opening Experiences, Leadership Development, Family Engagement, Community Engagement, and Additional Activities.

d) The Progress Report will, at a minimum, identify the number of DHR referrals that have been received and the number of open slots available.   The report will also provide information on upcoming public demonstrations and fieldtrips made to local colleges/universities as well as to a Health Teen Center (for sites that are not located near a Teen Health Center, information about a completed on-site orientation will be reported instead).

School should describe how it will fulfill reporting requirements described above.
3.6.2    Record Keeping:  Successful School will maintain at each site two binders to back up all data reported to DHR:  A binder that contains daily attendance records (sites with electronic attendance capabilities can print attendance results) and a binder that contains participant medical information and medication in-take logs.  Programs will maintain files for each student that contains completed supplementary program applications for each youth.  The supplementary program application materials will be provided by DHR and will include:
1. Participation registration form;
2. Parent/guardian consent and release forms;
3. Participant medical information form; and
4. Field trip permission form.

School should indicate where binders and files will be maintained, who will have 
access to them, and how they will be secured.

SECTION 4:  PROPOSAL EVALUATION

4.1
Evaluation Process

The evaluation of proposals received on or before the due date and time will be conducted in the following phases. The proposal package will be reviewed by the Issuing Officer for the following administrative requirements:

1.
Submitted by deadline  

2.
All required documents have been submitted

Proposals which pass the Mandatory Requirements Review will be reviewed by the Evaluation Team for quality and completeness.  Technical proposals will be evaluated and scored in categories and may receive a maximum of 1,000 points.  

The following are the maximum possible points of each category:

	Category
	Maximum Points

	School Background and Experience (Section 3.1)
	50 Points

	Youth Development  (Section 3.2)
	250 Points

	Family Engagement  (Section 3.3)
	100 Points

	Community Engagement  (Section 3.4)
	125 Points

	Capacity Building  (Section 3.5)
	       150 Points

	Contract Administration (Section 3.6)
	25 Points

	Total
	700 Points


4.2
Site Visits 

The State reserves the right to conduct site visits.  Site visits are part of the school’s proposed solution and will be conducted by the Evaluation team or a designated representative from the Department of Human Resources.  

Site visits provide the opportunity to substantiate and clarify the school’s proposal.  A school that receives a Technical score of 700 or above may be contacted to schedule a site visit.  Information about the costs of providing services must not be discussed during the site visit.  No points will be added during the site visit, however up to 200 points may be deducted. The site visit team will review several aspects of service delivery, including but not limited to the following:

· Safety and Health

· Staff and Youth Interaction 

· Indoor/Outdoor Environment

· Transportation Resources

4.3
Rejection of Proposals/Cancellation of SON

The State reserves the right to reject any or all proposals, to waive any irregularity or informality in a proposal, and to accept or reject any item or combination of items, when to do so would be to the advantage of the State.  It is also within the right of the State to reject proposals that do not contain all elements and information requested in this document. The State reserves the right to cancel this SON at any time. The State will not be liable for any cost/losses incurred by the Schools throughout this process. 

SECTION 5:   PROPOSAL FORMS

1. RSVP for Information Session

2. Program Summary Form

3. Income Eligibility Summary Form

4. Program Chart Form

RSVP for Information Sessions

Due on or before 

FRIDAY, FEBRUARY 2, 2007 

PLEASE SUBMIT THIS RSVP BY E-MAIL OR BY FAX AS SOON AS POSSIBLE AFTER RECIEPT OF THE STATEMENT OF NEED. 

Attn:  Carmen Callaway

EMAIL:  CCCALLAWAY@DHR.STATE.GA.US
FAX:  (404) 463-8193

School Name: _____________________________________________________________

Street Address ________________________________________________________________

P.O. Box (if applicable) _________________________________________________________

City ______________________ County ______________ State ____ Zip Code ____________

Telephone Number _____-_____-_____   Fax Number _____-_____-______

	Friday, February 9, 2007

Information Session 

Department of Human Resources
Two Peachtree Street, 7th Floor

Classroom #2 – Room 7-430

Atlanta, GA 30303

Mark the session that you plan to attend with an X:



	Mark X:

	
	Session 1:  12:30 p.m. - 2:00 p.m.

	
	Session 2:    3:00 p.m. - 4:30 p.m.


PROGRAM SUMMARY FORM

 (For submission to DHR with final proposal)

Please complete and attach all pages of this application form and include with final submission.

I. Administrative Information

 Please complete the information regarding your program. 

A. Name and Address:

	Legal Name of Proposing School or Educational Institution: 

	System Identification Number:

	County Code:
	School Code:

	Taxpayer (Employee) Identification Number:
	


	Street Address: 

	P.O. Box (if applicable):

	City:                             
	County:
	State: 
	Zip Code:

	Telephone Number:                
	Fax Number:

	2006-2007 High School Free and Reduced Lunch Data

(e.g. 50%) 
	


	Principal Name:

	Principal Contact Number:

	Principal E-mail Address: 

	System’s Website: 

	 Type of Alternative Education Program (For Alternative Education Programs Only)

· Drop Out Prevention Alternative Education Program

· Community-based Alternative Education Program – Performance Learning Center

· CrossRoads Alternative Education Program

· School-Community Guidance Center




B.  Contact information for individual that will be DHR’s primary contact for all programmatic aspects of the contract. This  individual’s information will be included in the final contract.

	First and Last Name:
	Email Address:

	Street Address:

	P.O. Box (if applicable):

	City:                             
	County:
	State:
	Zip Code:

	Telephone Number:                
	Fax Number:


C.  Contact information for individual that will be DHR’s primary contact for all financial aspects of the contract. This individual’s information will be included in the final contract.

	First and Last Name:
	Email Address:

	Street Address:

	P.O. Box (if applicable):

	City:                             
	County:
	State:
	Zip Code:

	Telephone Number:                
	Fax Number:


…………………………………………………………………………………………………………………………..

B. Community Location of School:

	___ Rural

	___ Urban

	___ Metropolitan

	___ Suburban


……………………………………………………………………………………………………………………………

C. Type of School (please check all that apply):

	___  High School                    

	___  Middle School               

	___  Elementary School                

	___  Middle School               

	


………………………………………………………………………………………………………………………………

D. Please list the site(s) where your services are provided: (attach additional sheets if necessary)

	Site Name
	County
	Site Address
	Site Phone Number
	Contact Person

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


II. Program Information

 Please complete the information regarding your program. 

A. Operating Hours:

	
	Starting

Month
	Ending Month
	Start Time
	End Time


	Number of Hours per Day
	Number of Days Per Week
	Number of Weeks per Year

	Before School
	
	
	
	
	
	
	

	After school
	
	
	
	
	
	
	

	Weekends
	
	
	
	
	
	
	

	Summer Break
	
	
	
	
	
	
	

	Intercession
	
	
	
	
	
	
	


B. Community Partners: (please check all that apply)
· Businesses or Corporations 

· Local Schools/ School Districts                                  

· Colleges or Universities                                         

· Community-Based Organizations                          

· County or Municipal Agencies (i.e., police

                Firefighters, Parks and Recreation, Social

        Services)

· Other ____________________________

C. Program Activities: (please check all that apply)
	· Mentoring
	· Computer/Technology Education
	· Dance

	· Homework Assistance
	· Teenage Pregnancy Prevention
	· Culture Awareness

	· Tutoring
	· Math and Science Education
	· Social/Emotional Enrichment

	· Counseling
	· Parental Involvement
	· Career Education

	· Drug and Violence Prevention
	· Sports
	· College/University Preparation

	· Other ___________________
	
	


D. Target Population: (please check all that apply)
	· Boys
	· Foster Care Children

	· Girls
	· Abused and Neglected Children

	· Low-income
	· Orphans

	· Teen Mothers or Fathers
	· At-risk

	· Homeless
	· Special Needs/Disabled

	· Mentally Ill/Challenged
	· Other ____________________________


E. Demographic Information

	Race/Ethnicity
	Gender
	Ages 6 - 10 
	Ages 11-14
	Ages 15-17
	Ages 18-19
	Total

	White, Non-Hispanic
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	Black or African-American, Non-Hispanic
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	Hispanic or Latino
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	American Indian or Alaska Native
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	Asian
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	Native Hawaiian or Other Pacific Islander
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	Multiracial
	Male
	
	
	
	
	

	
	Female
	
	
	
	
	

	TOTAL SERVED
	Males
	
	
	
	
	

	
	Females 
	
	
	
	
	

	
	Youth 
	
	
	
	
	


The organization certifies that its estimated total number of program participants in the DHR funded program will be: _________.

INCOME ELIGIBILITY SUMMARY FORM

(For submission to DHR with final proposal)

Organization/Program Name:  __________________________________________________________

The organization further estimates that  _____ % of its total internship and/or apprenticeship program participants will DHR Income Eligibility Guidelines (see Determining Eligibility Section below).

Print Name ___________________________________________________ Title ______________________

Authorized Signature ___________________________________________ Date ______________________

Determining Eligibility:  

If the answer to any question below is yes, the youth is eligible for DHR funded program participation:

1.  Does the family receive a TANF check from the Department of Family and Children Services? 

2.  Does the family receive Food Stamp benefits?  

3   Does the family receive Medicaid or Peachcare for Kids?      

4.  Do children participate in the reduced or free lunch program at school?

5.  Does the family’s income fall within 300% of federal poverty guidelines, according to the chart below?

	  Family Income Eligibility for the DHR Youth Initiative (2007)

	Number of Persons in Family Unit
	Federal

Poverty Level*
	DHR Youth Initiative Yearly

Income Guidelines**


	DHR Youth Initiative Monthly

Income Guidelines**

	1
	$9,800 
	$29,400 
	$2,450

	2
	$13,200
	$39,600 
	$3,300

	3
	$16,600
	$49,800 
	$4,150

	4
	$20,000
	$60,000 
	$5,000

	5
	$23,400
	$70,200 
	$5,850

	6
	$26,800
	$80,400 
	$6,700

	7
	$30,200
	$90,600 
	$7,550

	8
	$33,600
	$100,800 
	$8,400

	For each additional

 person, add
	$3,400
	$10,200 
	$850

	* Income based on the United States Department of Health and Human Services   

2007 Poverty Guidelines for the 48 Contiguous States and the District of Columbia.

** 300% of the federal poverty level


PROGRAM CHART FORM
(For submission to DHR with final proposal)

 Please complete the information regarding your program. 

	Organization/School:
	
	Site:
	


  Program Statement:  In the below space, describe the fundamental problem your program seeks to address in 2-3 sentences.

	

	

	Activity Description

(Provide a brief description of what activities will be implemented to help address the problem stated above)


	Indicate the Average # of 

 Participants Per Session
	Results for Targeted Participants

(Identify what results are expected for those who are the focus of the activity)

	
	Youth


	Family
	Staff
	Volunteers
	

	1. 
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


SECTION 6:  FINANCIAL PROPOSAL AND BUDGET
(A) FINANCIAL PROPOSAL

(B) BUDGET BREAK DOWN and NARRATIVE

(C) LIST OF ACCEPTABLE USE OF FUNDS
(D) GUIDE TO VALUING & DOCUMENTING MATCH CONTRIBUTIONS 
(A)  FINANCIAL PROPOSAL   (To be submitted)
Youth Development Programs

Offeror must complete this form, along with the budget breakdown in Table 2, to determine and justify the total cost for program.  For a list of acceptable uses of funds, see section C of this Appendix. You may add additional rows to Table 2, if necessary. Offeror will submit a cost proposal for providing services for a 12 month period.  The first contract will be prorated.

	School Name:  
	
	DFCS Region #
	

	Number of Sites:
	
	Number of Program Weeks:
	


Table 1:

Use the table below to indicate the average number of youth to be served each day, the number of program sites and requested funding amount.  
	DHR’s Funding Guidelines
	School’s Response

	A.
	B.
	C.
	D.

	Range of Average # of Youth Served Each Day
	Annual
Budget Range (including matching funds)
	Average # of Youth Served Each Day
	Budget Request

(expected state funding plus matching funds)

	30 - 50
	$45,000 – $75,000
	
	

	51 - 100
	$75,001 – $125,000
	
	

	101 - 200
	$125,001 – $250,000
	
	

	200 - 300
	$250,001 – $375,000
	
	

	301+
	$375,001 – $500,000
	
	


Table 2:

Complete the table below based on the funding amount you have indicated for your program in
Table 1.

	Budget Categories
	Total 

Costs*
	DHR 

Funds
	Match Contribution

	1. Personnel Expenses
	
	
	

	2. Regular Operating
	
	
	

	3. Facility Costs
	
	
	

	4. Leased Equipment
	
	
	

	5. Communication
	
	
	

	6. Travel 
	
	
	

	7. Transportation Costs – Students
	
	
	

	8. Per Diem
	
	
	

	9. Other 
	
	
	

	10.  Total Budget*
	
	
	


* The total cost must be within the annual budget range for the number of youth served each day, as identified in Table 1 above.
(B)   BUDGET BREAKDOWN AND NARRATIVE   (For Information Only)
Use the chart below as a guide to describe and justify the costs for each line item in your budget.  Refer to the following page for a list of eligible and ineligible DHR funded expenses.

	
Type of Expense
	Includes but not limited to:
	Budget Category

	Equipment (Office) 
	Purchase of copier, computer, etc.
	Equipment

	Furniture 
	Purchase of office furniture

	Equipment

	Rent

	Real estate rentals

	Facility Costs

	Utilities
	Electricity, natural gas, fuel oil, water and sewer charges
	Facility Costs

	Contracts
	Agreements for delivery of svcs evidenced by written agreement
	Per Diem Fees/Contracts

	Per Diem and Fees
	Architects, attorneys, consultants, temporary services

	Per Diem Fees/Contracts  

	Fringe Benefits
	Benefits associated with employees, health insurance, FICA, etc
	Personal Services

	Salaries

	Employee wages (hourly and/or salary)  
	Personal Services

	Equip maintenance/Repairs
	Contracts for maintenance of equipment and costs of repairs
	Regular  Operating

	Advertising
	Cost to advertise, market programs
	Regular Operating

	Audit
	Fees associated with performing an audit
	Regular Operating

	Client Benefits/Transportation
	Baby sitting services, bus fares, etc.
	Regular Operating

	Computer Software
	Expense for prepackaged software systems
	Regular Operating

	Consumer Support
	Consumer meetings/planning
	Regular Operating

	Insurance/Bonding
	Fidelity Bonds on employees and hazard coverage on property
	Regular Operating

	Meetings
	Room rental, audio visual equipment, etc.
	Regular Operating

	Postage

	Costs incurred in mailing materials
	Regular Operating

	Printing

	Letterhead stationery, imprinted envelopes, printed manuals, etc
	Regular Operating

	Scholarships
	Educational assistance

	Regular Operating

	Snacks and Meals
	Snacks and meals for youth participants
	Regular Operating

	Subscriptions/Memberships
	Subscription to job-related publications/memberships in org.
	Regular Operating

	Supplies (Operational)
	All types of consumable materials used in operations

	Regular Operating

	Supplies (Program)
	Curricula, workbooks, videos, etc
	Regular Operating

	Training/Conference
	Registration fees or tuition

	Regular Operating

	Telecommunications
	Telephone, telegraph, internet charges, beepers, etc.
	Telecommunications

	Participants Transportation
	Costs to transport participants
	Transportation - Students

	Travel
	Lodgings, meals, use of vehicle for job-related activities
	Travel


(C) ACCEPTABLE USE OF FUNDS
  (For information only)
Listed below are descriptions of eligible and ineligible expenses that may be used in the development of your cost proposal.  Although expenditures with an asterix are not acceptable uses of the DHR funds, their expenditure can be used to meet the match requirement.  

	Eligible Expenses

	Personnel Services
	

	Salaries/Fringe Benefits


	Expenses such as employee wages (hourly and salaried) and employee benefits, health insurance, FICA, etc.

	Stipends
	The costs associated with paying stipends to teens who work in the program.

	Regular Operating
	

	Audit
	Costs associated with the audit of the program.

	Childcare
	Costs of providing childcare to younger members of families in order to facilitate participation of older youth in services.

	Computer Hardware
	The cost of leasing computers to support service activities.

	Computer Software
	Software programs that support service activities.

	Equipment
	The costs associated with leasing equipment used to meet deliverables for program service delivery to youth, as described in this SON.

	Insurance/Bonding
	Costs associated with fidelity bonds on employees and hazard coverage on property.

	Maintenance
	Costs associated with maintaining equipment.

	Marketing/Communications
	Costs associated with marketing and promoting services, including printing, as well as postage costs related to communications with families/caretakers.

	Phone, Fax, Internet
	Costs associated with installing or maintaining a communication lines for computer, phone or fax use.

	Supplies
	Materials used in the provision of services to families such as educational materials.

	Transportation/Travel
	Vehicle operating costs associated with the transportation of families/participants or leasing costs of a vehicle expressly for the purpose of transporting clients.

Transportation expenses incurred by staff in the delivery of services to program participants.

Staff expenses for meals, lodging, and mileage for training and/or conferences.

	Facility Costs
	

	Rent
	Costs associated with rent or use of donated buildings.

	Per Diem, Fees, and Contracts
	Costs associated with agreements for service delivery evidenced by a written agreement for services or activities with a subcontractor, professional services, professional development, evaluation, technical assistance or temporary labor or services.

	Snacks/Meals
	The costs associated with providing participants with a healthy snack option, according to USDA after school standards/definitions (see Glossary).

	Ineligible Expenses

	Childcare
	Childcare provided for any other purpose other than to facilitate the participation of older,   income-eligible siblings in program services and activities.

	Furniture*
	Purchase of office furniture.

	Indirect Costs*
	Costs of an organization which are not directly related to the provision of services, as identified in this SON, but are necessary to the general operation of the organization and its activities.  

	Land/Buildings*
	The purchase or partial purchase of land or any type of building.

	Major Renovations/Building Projects
	Structural changes or extensive alteration of facility.

	Office Equipment*
	Telephones, laminating machines, fax machines, copy machines, purchase of computers or printers.  In addition, funds cannot be used for administrative office equipment.

	Outdoors
	Landscaping services, yard maintenance, fences or driveway/parking lot paving.

	Utilities*
	Electricity, natural gas, fuel oil, water and sewage charges.

	Vehicles*
	The purchase of a vehicle or the maintenance expense of a vehicle.


*ALTHOUGH THESE EXPENDITURES ARE NOT ACCEPTABLE USES OF THE DHR FUNDS, THEIR EXPENDITURE CAN BE USED TO MEET THE MATCH REQUIREMENT.

(D) GUIDE TO VALUING & DOCUMENTING MATCH CONTRIBUTIONS

(For information only)

Overview of Requirements 

The DHR Youth Initiative requires that funded program provide a 50% non-Federal cash and/or in-kind match to DHR funds.  If the School fails to obtain and document the required 50 percent, or other approved match, a disallowance of Federal funds may be taken. Non-Federal share must meet the same criteria for Allowability as other costs incurred and paid with Federal funds. 

This appendix covers the following subjects:  Match Requirements, Definitions, Allowability, Cash Match, Documentations, Volunteer Services, Donations of Supplies, Donated Equipment, Donated Land and Buildings, Loaned Equipment of Space, Potential Disallowances and Audit Requirements.

Following is a list of chapters in the Code of Federal Regulations that is relevant to this appendix and may provide further direction.  To access the Code of Federal Regulations, link to:  

http://www.gpoaccess.gov/cfr/retrieve.html
· 45 CFR 74.23(a)(1)  Lack of verifiable records  

· 45 CFR 74.23(d)       Valuation of volunteer services  

· 45 CFR 74.23(h)(1)  Valuation of donated property  

· 45 CFR 74.23(a)(4)  Matching contributions allowable under the cost principles 

· 45 CFR 74.23(h)(3)  Value of donated property (donated space) 

Match Requirements

Match contributions will be used by Department of Human Resources towards its Maintenance of Effort requirement for the TANF block grant.  All match contributions must meet the following requirements:

· The matching funds can not reflect funding received from any other federal source;

· The matching funds can not have been used previously or currently to satisfy the cost-sharing or matching requirement of another Federal Program;

· The matching funds can not be used to match federal welfare-to-work requirements; and

· The match can not be used to meet prior-year expenses.

Definitions 

Allowable Cost: Third party in-kind contributions shall count toward satisfying a cost-sharing or matching requirement only where, if the party receiving the contribution were to pay for them, they would be an allowable cost. Allowable costs are determined by the tests of reasonableness, necessity and allocability as defined in Office of Management and Budget (OMB) Circulars A-21, A-87 and A-122. 

Cash Contributions: The School’s cash outlay, which is generated by the School or donated by a third party, and is expended to fund allowable program costs. Cash match counts toward the non-Federal share requirement when expended, not when donated to or generated by the School. 

Documentation: Written proof that a service has been provided or a donation has been received. Examples include receipts, timecards and invoices or proof of payment. 

In-Kind: Property or services that benefit a grant supported project or program and are contributed by non-Federal third parties without charge to the School. In-kind contributions may consist of the value of real property and equipment and the value of goods and services directly benefiting the DHR funded program and specifically identifiable to it. In-kind match is counted for the period when the services are provided or when the donated goods are received and used. 

Total Costs: All allowable costs of a program incurred by a School including the Federal and non-Federal share. Total costs do not include those paid by other sources that are not part of the approved budget such as the U. S. Department of Agriculture (USDA). Total costs are net of applicable credits such as refunds and rebates. 

Volunteer: An individual providing a service that is necessary to the operation of the DHR funded program at no cost to a School. 

Allowability 

Factors affecting allowability of matching expenditures (whether cash or in-kind) are the same as for Federal expenditures in that the costs must be reasonable, allocable, and necessary for the accomplishment of the project objectives and are allowable under the applicable cost principles. (OMB Circulars A-21, A-87, and A-122). 

Match received from Federal sources is not allowable.

Cash Match 

Cash match can consist of state or local funds, or private or corporate donations. It cannot include funds received from any Federal source except as defined in specific statutory language. The match is counted when expended, not when received. A School may provide matching in the indirect cost category by reducing the allowable charges to the grant per the indirect cost rate as approved in the indirect cost agreement. School s must be aware that this allowability is subject to the 15 percent administrative cost limitation. 

Documentation 

All matching contributions must be verifiable from the School’s records. This includes the source and application of cash match, services received and donations of supplies and equipment. 

The use of volunteer time as match must include the establishment of a wage scale based upon the School’s internal scale or prevailing wages in the area. Time sheets must be used to document hours contributed to the program. These time sheets must follow the same standards of documentation as employee time and attendance records, and must include: 

· Volunteer's name. 

· The dates, including year, the volunteer provided services. 

· The duration of time of services the volunteer provided to the program. 

· The volunteer's supervisor's signature. 

· The volunteer's signature. 

· The volunteer activity. 

· The rate applied to this activity. 

· Total valuation for the time period. 

Documentation should be maintained on a regular basis. Programs may choose to use a monthly time sheet for regular volunteers or daily time sheets for occasional volunteers.

Documentation for receipt of supplies and/or equipment should include a copy of a receipt issued to the donor. Information on the receipt should include a description of the item, an estimate of the current fair-market value of the item, the date received and signatures of the donor and the recipient. 

Volunteer Services 

Professional and technical personnel, consultants, and other individuals, such as parents may furnish volunteer services. Each hour of volunteered service may be counted if the service is an integral and necessary part of the program. To count the time of a volunteer as match, the volunteer must be providing a service to and not receiving a service from the program. The procedures for valuing volunteer services are in 45 CFR 74.23 and 92.24. 

If a volunteer's time is being paid under another Federal grant, it may not be used for match. However, if a volunteer is paid from a grant that is funded by State and/or local and Federal sources, (e.g. 60 percent State/local and 40 percent Federal), part of the volunteers may be used as match. In this example, 60 percent of the costs may be used as match if the State/local funding is not already used as a match for the Federal funds. It may be necessary for the agency to contact the volunteer's funding agency to verify the funding status. A volunteer's time may not be counted as match for more than one grant. 

Volunteer time valuation should include fringe benefits. For example, if the agency has an estimated 30 percent fringe rate, then 30 percent should be allocated to volunteer time. In this case if a volunteer provides $100 of volunteer services (e.g. 10 hours at $10/hour), the total valuation would be $130 or $100 X 1.3. 

For a volunteer's time to be counted as in-kind: 

· The services provided by the volunteer would have to otherwise be allowable costs that would be purchased from a consultant or other individual or provided by salaried personnel. 

· The duties of the individual must be controlled by the agency. 

· The value of the service provided by the individual must be measurable and material. 

· The value must be based upon the service provided by the individual. For example, a dentist who volunteers time to provide dental services to program participants, should have time valued according to normal compensation for the service provided. If the dentist chooses to volunteer as a volunteer in a different capacity, such as working in the classroom, his service should be valued according to the agency's current wage scale. 

Consultants and other individuals may provide their services to a program at a reduced rate. The difference between this reduced rate and the amount normally charged by the individual may be used as in-kind. The School should have a written agreement with the individual, which will document the reduction, and documentation should be maintained of the services provided. This may be in the form of an invoice or other School developed form. 

If it is impractical for the program to regularly provide transportation to the center, and the parent transports the child, the reasonable value of the transportation may be used as in-kind. Transportation provided by parents at their option for their convenience is not an allowable in-kind contribution. 

The time spent by parents on fundraising activities is unallowable as match because fundraising is specifically unallowable under the OMB Cost Principles. However, expenditure of the proceeds is allowable when expended for allowable program costs. 

Donations of Supplies 

As defined in 45 CFR 74.23 and 92.24, the agency should value third-party donations of supplies at their current fair market value of the supplies as determined by the agency using sources such as the guide issued by the IRS. Generally, donations of supplies to be used as gifts, prizes and awards are not allowable. Value of such items can be counted as match only if the program would otherwise have had to purchase the items to implement the program objectives. 

Donated Equipment (45 CFR 74.23(h) (2)) 

Equipment, donated for use in a DHR funded program, is defined as having a fair-market value greater than $5,000 and a useful life longer than a year. Equipment donated for use in the program may be valued at the market value of the equipment at the time of the donation. Documentation for the receipt of the equipment must include the description of the equipment and should reference the proposed use in the program and the condition at time of receipt. Donated equipment used as match is subject to equipment regulations found at 45 CFR 74.34. 

Donated Buildings (45 CFR 92.24(e) (2) (ii)) Title Passes to the School  

ACF does not allow the fair market value of donated buildings to be counted as cost sharing or match for School s subject to 45 CFR Part 92. Only depreciation or use allowances based on the property's market value at the time it was donated may be counted. They can be counted as match if not reimbursed as a direct or indirect cost. 

Depreciation may be computed following any generally accepted method and is to be based on the acquisition cost of the building. The computation will exclude the cost of the land. Use allowance for buildings may be computed at an annual rate not to exceed two percent of acquisition cost. 

Loaned Equipment or Space 

Loaned equipment or space (e.g. the donor retains title) shall be valued at its current fair market rental rate. 

Potential Disallowances 

Failure to meet the non-Federal share requirement can have a severe impact on the School. If it is determined that the requirement has not been met, the School agency may be required to repay $4 for every $1 of shortfall. For example, a shortfall of $10,000 could result in a disallowance of $40,000 of Federal funds. This amount must be repaid by the School agency from agency funds. Federal funds may not be used to repay the disallowance. The shortfall may be the result of a failure to accumulate the match, lack of documentation or incorrect valuation that results in a subsequent disallowance. While not required, it is advisable to accumulate extra match that may be used in this situation as replacement to avoid possible repayment. 

Audit Requirements 

Under the Single Audit Act, and OMB Circular A-133, auditors are required to assess internal control and compliance. In the area of non-Federal share, this includes assessing whether the School provided the minimum amount of match required, that match allocated was allowable, and whether the School appropriately valued and documented match sources. 

To accomplish this, the auditor must verify: 

· That the required matching contributions were met. 

· Ascertain the sources of matching contributions and perform tests to verify they were from an allowable source. 

· Test records to verify that the values placed on in-kind contributions (including third-party contributions) are in accordance with the OMB cost principles circulars, OMB Circular A-102, OMB Circular A-110, program regulations and the terms of the award. Test transactions used to match for compliance with the allowable costs/cost principles requirement. 

SECTION 7:   HOW TO MAKE YOUR MATCH
How to Make your Match:  The DHR funding is an opportunity to obtain additional dollars for money and resources that are already being spent to support your students. Schools will be required to provide a one-to-one match of funding, and to tell the Department what the match is made of in the Match Contributions form.  DHR contracts will be the total of the DHR funding and the match contributions.      

The match dollars can be made in many different ways and can come from hard cash contributions or in-kind resources.  Any non-federal dollars you are spending to service income-eligible youth during the summer will count towards making the match requirement.  Here are examples of eligible match expenses are below:

· The use of building and facility space

· Rent expense

· The use of vehicles for transporting students

· The maintenance expenses for vehicles

· The use of supplies and materials

· The use of equipment such as existing computers, phones, laminating machines, fax machines, copy machines

· Internet expenses

· The costs of electricity, natural gas, fuel oil, water and sewage charges

· The costs associated with providing participants with a healthy snack option

· Teacher salaries and fringe benefits, per diem costs, fees and contract costs

· Marketing/Communications costs

In-kind contributions will also count.  Examples of in-kind resources are the use of volunteer time, the use of donated supplies, vehicles, space and equipment.  For guidelines on how to value in-kind donations, see Part D of Section 6, Guide Valuing and Documenting Match Contributions.    

SECTION 8:  GLOSSARY
Agency - Office, agency, department, board, bureau, commission, institution, authority, or other entity of the State of Georgia.

Apprenticeships and Internships – A supervised, practical skill-building experience provided to a 
teen in a DHR funded program. 

Children - Individuals between the ages of 5 and 12 years old.

Collaborative – A common effort by two or more organizations to provide comprehensive youth development services to children and teens, as outlined in this SON, by sharing resources, knowledge, partnerships and expertise.  In a collaborative effort, only one of the organizations collaborating will serve as the lead and legal organization for purposes of contracting with DHR.   Collaborations may exist between Community Based Organizations, Faith-Based Organizations, Post-Secondary Educational Institutions and local/state government agencies, among others.  School must identify in its proposal which agencies constitute the collaboration.

Department - State of Georgia Department of Human Resources (DHR) is the state agency responsible for the provision of health and human services throughout Georgia.

Family Connection Partnerships - A public/private partnership that serves as a resource to state agencies to improve the conditions of children and families in each county across the state of Georgia using Family Connection county collaboratives.  

Resource:  http://www.gafcp.org/index.html
Fixed Price Basis - A calculation of the price whereby the total value of the contract as well as the unit rates is fixed.

Georgia School Manual - Information and instructions for conducting business with the State of Georgia. 

Resource: http://statepurchasing.doas.georgia.gov/vgn/images/portal/cit_11783501/37106725Schoolmanual.pdf
Logic Model – A systemic and visual way to present and share an understanding of the relationship among the resources available to operate an after school program, activities planned, and desired changes or results hoped to be achieved.  More information may be obtained from:

Guide to developing a Logic Model and Theory of Change

http://www.wkkf.org/Pubs/Tools/Evaluation/Pub3669.pdf#search=%22logic%20model%22
Physical Fitness and Nutrition Activities - Activities that engage youth in appropriate physical fitness and nutrition practices.  More information may be obtained from:

1) The Center for Disease Control:  http://www.cdc.gov/HealthyYouth/index.htm
The center for disease control web site contains numerous statistics on the health status of youth in Georgia and the nation.


2) The Georgia Division of Public Health’s main web site:  http://health.state.ga.us/
The Division of Public Health (DPH) is responsible for disease control and prevention, the reduction of avoidable injury-related deaths and disabilities, and the promotion of healthy lifestyles.  The three basic functions of public health include: assessing the health status of the population; assuring that people have the resources and skills necessary to remain healthy; and establishing and implementing sound public health policy.

3) Youth Development Coordinators and Teen Health Centers: 

The Division of Public Health operates a wide range of preventative health services targeted to youth ages 10-19 in eighteen (18) health districts state wide.  Programs and activities will vary.  To access to additional information about available programs, you may call the Youth Coordinator or the Teen Center in your community:

http://health.state.ga.us/pdfs/familyhealth/ahyd/coordinators.05.pdf
http://health.state.ga.us/pdfs/familyhealth/ahyd/teencentercontacts.05.pdf
4) The Division of Public Health County Resource Map provides a listing of health resources that are available to families in each county and public health district; available free at: http://health.state.ga.us/regional/index.asp
5) The Bright Futures Project Families Pocket Guide is a tool of age appropriate strategies caretakers can use to promote health among youth; available free at: http://www.brightfuturesforfamilies.org/pdf_toc.shtml
6) The Power of Choice, Helping Youth Make Healthy Eating and Fitness Decisions, available free at: http://www.fns.usda.gov/tn/Resources/power_of_choice.html 

7) Overweight and Obesity in Georgia 2005; available free at: http://health.state.ga.us/pdfs/familyhealth/nutrition/ObesityRep.DPH05.023HW.pdf 

8) Framework for Successful After-School Programs, January 2005, C.S. Mott Foundation, available free at: http://www.publicengagement.com/Framework/
Local Government Agency - A local government agency is an agency that is established with the instrumentalities of the local government responsible for the geographic area authorizing the agency to provide services such as shelter, housing, and food.  In this SON, schools are not considered Local Government Agencies.

Match of Funding - The DHR funding is an opportunity to obtain additional dollars for money and resources that are already being spent to support your participants with in order to increase the number of participants and the quality of services provided. Each program will be required to provide a one-to-one match of funding, and to identify the sources of the match resources.  The match must be non-federal funds.  DHR contracts will be the total of the DHR funds and the match contribution.  Match contributions to the project must be directly related to providing services to participants and must be utilized during the project period along with DHR funding.  

Mentoring Program - A mentoring program provides an opportunity for young people to establish a supportive relationship with adults.  The scope of the mentoring program can be defined to complement the goals and objectives of the youth program.  Some related resources could be found at:


http://www.mentoring.org/program_staff/design/elements_of_effective_practice.php?pid=1 



http://www.georgiamentoring.org/

http://www.emt.org/userfiles/StartMentWeb.pdf
Non Profit Organization - A non-profit organization is an organization whose income is used exclusively to support its stated purpose and operations.  Income cannot be used for the benefit or private gain of stockholders, directors, or any other persons with an interest in the company.  Community and faith-based organizations and educational institutions are also considered non-profit.

Nutritional Snack - According to the USDA School and Nutrition Services’ National School Lunch Program, nutritional snacks contain at least two different components of the following four: a serving of fluid milk; a serving of meat or meat alternate; a serving of vegetable(s) or fruit(s) or full strength vegetable or fruit juice; or a serving of whole grain or enriched bread or cereal.   More information could be found at:  http://www.fns.usda.gov/cnd/afterschool/factsheet.htm  
Out-of-School Services – Enrichment activities provided to children and teens outside the regular school day, 8:00 p.m. – 3:00 p.m. These hours are before school hours, after school hours, during the weekend, during the holidays, and during the summer.

Project-Based Learning – This is a hands-on learning method that is a comprehensive approach to instruction.  Students work in teams to investigate real-world problems and create presentations to share what they have learnt.  Projects can involve an interdisciplinary array of skills from math, language arts, fine arts, geography, science, and technology, etc.  Additional information could be obtained at:

1) Georgia Department of Education, Professional Development Center, Project Based Learning http://www.glc.k12.ga.us/ProDev/link.asp?ResourceID=108&PathID=32
2) A Framework for Successful After-School Programs, January 2005, C.S. Mott Foundation: http://www.publicengagement.com/Framework/
3) http://www.firstbook.org/site
4) http://www.georgiastandards.org/
5) http://www.youthlearn.org

SON – Statement of Need. 

Summer Break-  The months during the summer school is not in session.  For the


purposes of this SON the summer break begins in May and ends in August.


Teens - Individuals between the ages of 13 and 19 years old.  

School/Proposer - Respondent to this Statement of Need – Legal entity responding (i.e. organization, joint venture, partnership, etc).

Youths - Individuals between the ages of 6 and 19 years old.

Youth Development – Youth Development is a comprehensive strategy for positively impacting the lives of young people. Youth development practices focus on building the inherent strengths in children and adolescents so that they can be successful, despite external influences.  Youth development principles can be applied in the class room, after school, family, and community setting.  For more information, please review the resource list below:

1) The Search Institute : http://www.search-institute.org/ 

2) Community Network for Youth Development: www.cnyd.org/home/index.php 

3) Forum for Youth Investment:  http://www.forumforyouthinvestment.org/ 

4) Afterschool Matters: Afterschool Matters is non profit organization based in Chicago, IL that provides pre-apprenticeship, apprenticeships and internship opportunities for Chicago teens.  For more information about their program model, visit http://afterschoolmatters.org
5) Citizen Schools- Citizen Schools is a non profit organization based in Boston, MA that implements school based apprenticeships during afterschool hours.  The following link provides examples of apprenticeship opportunities that have been created for youth.  http://www.citizenschools.org/programs/apprenticeships.cfm 

SECTION 9:  DFCS REGIONS
DIVISION OF FAMILY AND CHILDREN SERVICES (DFCS) SERVICE REGIONS

[image: image2.png]



Region 1 
Includes the following counties: Bartow, Catoosa, Chattooga, Dade, Fannin, Floyd, Gilmer, Gordon, Haralson, Murray, Paulding, Pickens, Polk, Walker, and Whitfield.

Region 2 
Includes the following counties: Banks, Dawson, Forsyth, Franklin, Habersham, Hall, Hart, Lumpkin, Rabun, Stephens, Towns, Union, and White.

Region 3-Metro 
Includes the following counties: DeKalb and Fulton.

Region 3 
Includes the following counties: Cherokee, Clayton, Cobb, Douglas, Fayette, Gwinnett, Henry, and Rockdale.

Region 4 
Includes the following counties: Butts, Carroll, Coweta, Heard, Lamar, Meriwether, Pike, Spalding, Troup, and Upson.

Region 5 
Includes the following counties: Barrow, Clarke, Elbert, Greene, Jackson, Jasper, Madison, Morgan, Newton, Oconee, Oglethorpe, and Walton.

Region 6 
Includes the following counties: Baldwin, Bibb, Crawford, Houston, Jones, Monroe, Peach, Pulaski, Putnam, Twiggs, and Wilkinson.

Region 7 
Includes the following counties: Burke, Columbia, Glascock, Hancock, Jefferson, Jenkins, Lincoln, McDuffie, Richmond, Screven, Taliaferro, Warren, Washington, and Wilkes.

Region 8 
Includes the following counties: Chattahoochee, Clay, Crisp, Dooly, Harris, Macon, Marion, Muscogee, Quitman, Randolph, Schley, Stewart, Sumter, Talbot, Taylor and Webster.

Region 9 
Includes the following counties: Appling, Bleckley, Candler, Dodge, Emanuel, Evans, Jeff Davis, Johnson, Laurens, Montgomery, Tattnall, Telfair, Toombs, Treutlen, Wayne, Wheeler, and Wilcox.

Region 10 
Includes the following counties: Baker, Calhoun, Colquitt, Decatur, Dougherty, Early, Grady, Lee, Miller, Mitchell, Seminole, Terrell, Thomas, and Worth.

Region 11 
Includes the following counties: Atkinson, Bacon, Ben Hill, Berrien, Brantley, Brooks, Charlton, Clinch, Coffee, Cook, Echols, Irwin, Lanier, Lowndes, Pierce, Tift, Turner, and Ware.

Region 12 
Includes the following counties: Bryan, Bulloch, Camden, Chatham, Effingham, Glynn, Liberty, Long, and McIntosh.

SECTION 10:  SAMPLE CONTRACT
The Sample Contract, which the Agency intends to use with the successful School, is included in this section.   Exceptions to the Contract should be identified and submitted with the School's proposal.  Proposed exceptions must not conflict with or attempt to preempt mandatory requirements specified in Section 2.0.

Prior to award, the successful School will be required to enter into discussions with the State to resolve any contractual differences before an award is made.  These discussions are to be finalized and all exceptions resolved within one (1) week of notification.  Failure to resolve contractual differences will lead to rejection of the School's proposal. 

The State reserves the right to modify the Contract to be consistent with the successful offer and to negotiate with the successful School other modifications, provided that no such modifications affect the evaluation criteria set forth herein, or gives the successful School a competitive advantage.

Sample Contract

Georgia Department of Human Resources

Youth Development Program
This Contract is made and entered into on this the first day of __________, by and between _____Name of School__________ (hereinafter referred to as “Contractor” and the Georgia Department of Human Resources (hereinafter referred to as “the Department”).

WHEREAS, the Department through its Division of Family and Children Services is desirous of administering a  High School-Based Summer Learning Program designed to support the Department’s goal of promoting self-sufficiency among families and ending intergenerational poverty;

AND

WHEREAS, educational attainment and healthy living are key factors in preventing future welfare dependency among youth who are economically disadvantaged;

AND

WHEREAS, the Department desires to provide apprenticeship experience opportunities to income eligible youth ages 14-15 who are attending public high schools.  These experiences will complement school learning and help build employment competencies; 

AND

WHEREAS, the Contractor has represented to the Department its willingness and ability to provide such services for these youth;

NOW THEREFORE, in consideration of the mutual covenants herein set forth, it is agreed by and between the parties hereto as follows:

1.
Incorporation of Documents
The Statement of Need (SON), and any documents referenced therein, and Contractor's Proposal are incorporated into this Contract by reference and form an integral part of this Contract, and are hereto attached as ANNEX A.  In the event of a conflict between the language of the SON and the Contractor's Proposal, the language in the SON shall govern.  In the event of a conflict between the language of this Contract and any other document or instrument incorporated herein, the language of this Contract shall govern.

2.
Services/Statement of Work
Contractor agrees to provide all of the goods, services and other deliverables required in the SON, plus those goods, services and deliverables as may additionally be described in Contractor’s Proposal (collectively, the “Deliverables”) as well as the following:

A.
The Contractor agrees:       

i. That the proposal, approved by the Department, is by reference made a part of this contract, and is attached hereto as Annex A .

ii. To offer afterschool and summer program activities, as described in Annex A, to at least ___ participants.

iii. To accept at least ____ referrals from the Department of Human Resources.  DHR referrals will be expected to comply with all program guidelines. All fees will be waived for their participation.
iv. To provide apprenticeships/internships for income-eligible youth and to complete and maintain on site the Income Eligibility Reporting Form (Annex E) for each participant to verify that youth who participate in apprenticeships/internships meet the DHR Youth Initiative funding guidelines of 300% below the Federal poverty level.  Copies of form will be submitted to DHR upon request.

v. To provide a public demonstration of apprenticeship/internship activities upon completion of projects and adhere to the Apprenticeship Guidelines included in Annex B.  

vi. To submit necessary documentation of student timesheets as designated by the Department for processing and distribute stipends to students, upon receipt.  

vii. To implement health education and physical activity services for youth.   

viii. To organize a filed trip to a Public Health Adolescent Health Center and/or a Youth Development Teen Center; or arrange for a staff member from a nearby teen center to visit the youth development  program and conduct and on-site orientation to Teen Health Center resources.

ix. To provide healthy snack and/or meal options that meet current USDA National School Lunch Standards, each day that youths are served.

x. To provide family engagement activities, as described in Annex A.

xi. To provide transportation solutions/options for program participants.

xii. To track and maintain at each program site a log of daily attendance records for participants and a log of participant medication in-take.

xiii. To maintain at each program site a file packet for each participant served, which at a minimum contains the following:

5. Participation Registration Form  (Annex F)
6. Participant Medical Information Form(Annex F )
7. Photo/Video Release Form (Annex F)
8. Field Trip Permission Form  (Annex F)

Copies of all forms will be submitted to DHR upon request.  

xiv. To administer and comply with all DHR program evaluation tools and requirements, including those of a third party DHR funded evaluator.  

xv. To provide photos (in digital format) of youth engaging in program activities, upon request.  The Department reserved the right to use those images for publicity, program documentation and evaluation purposes.  The contractor will obtain and keep a record of parental consent for the use of those images.

xvi. To participate in at least two of six DHR Youth Initiative program development workshops, sponsored by the Department of Human Resources, and the DHR sponsored youth development conference.

AND 

B.    The Department will: 

i. Provide technical assistance and support to the Contractor.

ii. Facilitate payment of stipends to youth.

iii. Conduct programmatic monitoring of organization programs, including site visits (scheduled and unscheduled) and evaluation (financial and programmatic).

iv. Provide evaluation and assessment tools as needed. 

v. Periodically issue bulletins, newsletters and other publicity materials that will highlight the achievement of the services in this contract.

vi. Provide a supplementary program application that includes a copy of the following:

(a) Participation Registration Form  (Annex F)
(b) Participant Medical Information Form(Annex F)
(c) Photo/Video Release Form (Annex F)
(d) Field Trip Permission Form  (Annex F)
3.
GENERAL CONTRACT PROVISIONS

A.
Nothing contained in this contract shall be construed to constitute the Contractor or any of its employees, agents, or subcontractors as a partner, employee, or agent of the Department, nor shall either party to this contract have any authority to bind the other in any respect, it being intended that each shall remain an independent contractor.   Any lawsuit or other action based on a claim arising from this Contract shall be brought in a court or other forum of competent jurisdiction within Fulton County, State of Georgia.


B.
Department and Contractor Information


Mailing Addresses:


The mailing addresses, telephone numbers, and contact persons listed below for the Department and the Contractor may be changed during the term of this contract by written notification to the other party by the Department's division or office representatives or by the Contractor.  

i. The Department's mailing address and telephone number for correspondence, reports, and other matters relative to this contract, except as otherwise indicated, are:


___________                      


Attn: ______    __ __


___________           


___________           


Telephone #: _______                                  __
Fax #: ___________


E-mail: ___________


ii. The Contractor's mailing address and telephone number for correspondence, reports, and other matters relative to this contract are:



___________





Attn: _______    ____



___________           



___________           



Telephone #: ___                                 ______

Fax #: ___________



E-mail: ___________




C.
Mailing Address for Contract Payments:


The Contractor's mailing address for all contract payment checks or remittance advice (for electronic funds transfer only) is:



___________





___________





___________


4.
NONDISCRIMINATION BY CONTRACTORS AND SUBCONTRACTORS


A.
The Contractor agrees to comply with federal and state laws, rules and regulations, and the Department's policy relative to nondiscrimination in employment practices because of political affiliation, religion, race, color, sex, handicap, age, creed, veteran status or national origin.  Nondiscrimination in employment practices is applicable to employees, applicants for employment, promotions, demotions, dismissal, and other elements affecting employment/employees.

B.
The Contractor agrees to comply with federal and state laws, rules and regulations, and the Department's policy relative to nondiscrimination in consumer/customer/client and consumer/customer/client service practices because of political affiliation, religion, race, color, sex, handicap, age, creed, veteran status or national origin.  Neither shall any individual be excluded from participation in, denied the benefits of, or otherwise be subjected to discrimination under any program or activity conducted or supported by the Department.

C.
The Contractor agrees to comply with all applicable provisions of the Americans with Disabilities Act (ADA) and any relevant federal and state laws, rules and regulations regarding employment practices toward individuals with disabilities and the availability/accessibility of programs, activities, or services for consumers/customers/clients with disabilities.

D.
The Contractor agrees to require any subcontractor performing services funded through this contract to comply with all provisions of the federal and state laws, rules, regulations and policies described in this paragraph.

5.
CONFIDENTIALITY OF INDIVIDUAL INFORMATION


The Contractor agrees to abide by all state and federal laws, rules and regulations, and the Department of Human Resources policy on respecting confidentiality of an individual's records.  Contractor further agrees not to divulge any information concerning any individual to any unauthorized person without the written consent of the individual employee, consumer/customer/client, or responsible parent or guardian.

6.
CONFLICT OF INTEREST


The Contractor and the Department certify that the provisions of the Official Code of Georgia Annotated, Section 45-10-20 through 45-10-28, as amended, which prohibit and regulate certain transactions between certain state officials or employees and the State of Georgia, have not been violated and will not be violated in any respect.

7.
CONTRACT MODIFICATION/ALTERATION


A.
No modification or alteration of this agreement will be valid or effective unless such modification is made in writing and signed by both parties and affixed to this contract as an amendment indicating the DHR contract number involved, the original contracting parties and the original effective date of the contract and the paragraph(s) being modified or superseded, except as stated in subparagraph B immediately below.

B.
In the event that either of the sources of reimbursement for services under this contract (appropriations from the General Assembly of the State of Georgia, or the Congress of the United States of America) are reduced during the term of this contract, the Department has the absolute right to make financial and other adjustments to this contract and to notify the Contractor accordingly.  Such adjustment(s) may require a contract amendment including, but not limited to, a termination of the contract.  The certification by the Commissioner of the Department of the occurrence of either of the reductions stated above shall be conclusive.

8.
DEPARTMENT'S RIGHT TO SUSPEND CONTRACT


The Department reserves the right to suspend the contract in whole or in part under this contract provision if it appears to the Department that the Contractor is failing to substantially comply with the quality of service or the specified completion schedule of its duties required under this contract, and/or to require further proof of reimbursable expenses prior to payment thereof, and/or to require improvement, at the discretion of the Department, in the programmatic performance or service delivery.

9.
SEVERABILITY







Any section, subsection, paragraph, term, condition, provision or other part (hereinafter collectively referred to as “part”) of this Contract that is judged, held, found, or declared to be voidable, void, invalid, illegal or otherwise not fully enforceable shall not affect any other part of this Contract, and the remainder of this Contract shall continue to be of full force and effect.  Any agreement of the parties to amend, modify, eliminate, or otherwise change any part of this Contract shall not affect any other part of this Contract, and the remainder of this Contract shall continue to be of full force and effect.

10.
TERMINATION
A.
Due to non-availability of funds.  Notwithstanding any other provision of this contract, in the event that either of the sources of reimbursement for services under this contract (appropriations from the General Assembly of the State of Georgia or the Congress of the United States of America) no longer exist or in the event the sum of all obligations of the Department incurred under this and all other contracts entered into for this program exceeds the balance of such contract sources, then this contract shall immediately terminate without further obligation of the Department as of that moment.  The certification by the Commissioner of the Department of the occurrence of either of the events stated above shall be conclusive.

B.
Due to default or for cause. This contract may be terminated for cause, in whole or in part, at any time by the Department for failure of the Contractor to perform any of the provisions hereof.  Should the Department exercise its right to terminate this contract under the provisions of this paragraph, the termination shall be accomplished in writing and specify the reason and termination date.  The Contractor will be required to submit the final contract expenditure report not later than 45 days after the effective date of written notice of termination. Upon termination of this contract, the Contractor shall not incur any new obligations after the effective date of the termination and shall cancel as many outstanding obligations as possible.  The above remedies are in addition to any other remedies provided by law or the terms of this contract.

C.
For Convenience.  This contract may be cancelled or terminated by either of the parties without cause.  This Contract may be terminated by the Contractor for any reason upon 10 days prior written notice to the Department.  This Contract may be terminated by the Department for any reason upon 5 days prior written notice to the Contractor.

11.
ACCESS TO RECORDS AND INVESTIGATION:


A.
The state and federal government and the Department shall have full and complete access to all consumer/customer/client records, administrative records, financial records, pertinent books, documents, papers, correspondence, including e-mails, management reports, memoranda, and any other records of the Contractor and subcontractor for the purpose of conducting or reviewing audit examinations, excerpts, and transcripts.  Contractor and subcontractor record retention requirements are six years from submission of final expenditure report.  If any litigation, claim, or audit is started before the expiration of the six-year period, the records shall be retained until all litigations, claims, or audit findings involving the records have been resolved.

B.
The Contractor agrees that the DHR Office of Investigative Services, upon the request of the Commissioner or his designee, has full authority to investigate any allegation of misconduct in performance of duties arising from this contract made against an employee of the Contractor.  The Contractor agrees to cooperate fully in such investigations by providing the Office of Investigative Services full access to its records and by allowing its employees to be interviewed during such investigations.

C.
The Department shall have the right to monitor and inspect the operations of the Contractor and any subcontractor for compliance with the provisions of this Contract and all applicable federal and state laws and regulations, with or without notice, at anytime during the term of this Contract.  The Contractor agrees to cooperate fully with these monitoring and inspection activities.  Such monitoring and inspection activities may include, without limitation, on‑site health and safety inspections, financial and behavioral health/clinical audits, review of any records developed directly or indirectly as a result of this Contract, review of management systems, policies and procedures, review of service authorization and utilization activities, and review of any other areas, activities or materials relevant to or pertaining to this Contract.  The Department will provide the Contractor with a report of any findings and recommendations and may require the Contractor to develop corrective action plans as appropriate.  Such corrective action plans may include requiring the Contractor to make changes in service authorization, utilization practices, and/or any activity deemed necessary by the Department.

12.

SUBCONTRACTS
Any subcontracts or delegation of the authority herein will be submitted to the Department for approval prior to execution. 

13.

PUBLICITY
Contractors must ensure that any publicity given to the program or services provided herein identify the Department as a sponsoring agency.  Publicity materials include, but are not limited to, signs, notices, information pamphlets, press releases, brochures, radio or television announcements, or similar information prepared by or for the Contractor.  Prior approval for the materials must be received from the Department’s managing programmatic division/office.  All media and public information materials must also be approved by the Commissioner’s Office of Communications.  In addition, the Contractor shall not display the Department’s name or logo in any manner, including, but not limited to, display on Contractor’s letterhead or physical plant, without the prior written authorization of the Commissioner of the Department.

14.
CONTRACTOR/SUBCONTRACTOR LICENSE REQUIREMENTS


A.
The Contractor agrees to maintain any required city, county and state business licenses and any other special licenses required, prior to and during the performance of this contract.

B.
The Contractor is responsible to ensure that subcontractors are appropriately licensed.

C.
The Contractor agrees that if it loses or has sanctioned any license, certification or accreditation required by this Contract or state and federal laws, that this contract may be terminated immediately in whole or in part.

15.
DRUG‑FREE WORKPLACE
A.
If Contractor is an individual, he or she hereby certifies that he or she will not engage in the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of this contract.

B.
If Contractor is an entity other than an individual, it hereby certifies that it will comply with the Drug-Free Workplace Act of 1988 (Public Law 100-690, Title V, Subtitle D; 41 U.S.C. 701 et seq.) and that:

i.
A drug‑free workplace will be provided for the Contractor's employees during the performance of this contract; and

ii.
It will secure from any subcontractor hired to work in a drug‑free workplace the following written certification: As part of the subcontracting agreement with (Contractor's Name), (Subcontractor's Name), certifies to the Contractor that a drug‑free workplace will be provided for the subcontractor's employees during the performance of this contract pursuant to paragraph 7 of subsection B of Code Section 50‑24‑3".

C.
Contractor may be suspended, terminated, or debarred if it is determined that:

i.
The Contractor has made false certification hereinabove; or

ii.
The Contractor has violated such certification by failure to carry out the requirements of Official Code of Georgia Section 50‑24‑3.

16.
FEDERAL AND DEPARTMENTAL PROHIBITIONS AND REQUIREMENTS RELATED TO LOBBYING
A.
Pursuant to Section 1352 of Public Law 101-121, the Contractor agrees that:

i.
No federally appropriated funds have been paid or will be paid, by or on behalf of the Contractor, to any person for influencing or attempting to influence an officer or employee of any federal agency, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with the awarding of any federal contract, the making of any federal grant, the making of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.

ii.
As a condition of receipt of any federal contract, grant, loan, or cooperative agreement exceeding $100,000, the Contractor shall file with the Department a signed "Certification Regarding Lobbying," attached hereto as Annex C.

iii.
If any funds other than federally appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with this federal contract, grant, loan, or cooperative agreement, the Contractor shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions, copies of which may be obtained from the Department

iv.
A disclosure form will be filed at the end of each calendar quarter in which there occurs any event that requires disclosure or that materially affects the accuracy of the information contained in any disclosure form previously filed by Contractor under subparagraphs (b) or (c) of this paragraph.  An event that materially affects the accuracy of the information reported includes:

a.
A cumulative increase of $25,000 or more in the amount paid or expected to be paid for influencing or attempting to influence a covered federal action; or

b.
A change in the person(s) or individual(s) influencing or attempting to influence a covered federal action; or

c.
A change in the officer(s), employee(s), or member(s) contacted to influence or attempt to influence a covered federal action.

Any Contractor who makes a prohibited expenditure or who fails to file or amend the disclosure form, as required, shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such expenditure.

An imposition of a civil penalty under this section does not prevent the United States from seeking any other remedy that may apply to the same conduct that is the basis for the imposition of such civil penalty.

The Contractor shall require that the prohibitions and requirements of this paragraph be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

B.
Contractor further agrees that in accordance with the federal appropriations act:

i.
No part of any federal funds contained in this contract shall be used, other than for normal and recognized executive-legislative relationships, for publicity or propaganda purposes, for the preparation, distribution or use of any kit, pamphlet, booklet, publication, radio, television, or video presentation designed to support or defeat legislation pending before the Congress or any State legislature, except in presentation to the Congress or any State legislature itself.

ii.
No part of any federal funds contained in this contract shall be used to pay the salary or expenses of any grant or contract recipient, or agent acting for such recipient, related to any activity designed to influence legislation or appropriations pending before the Congress or any State legislature.

C. Contractor further agrees that no part of state funds contained in this contract shall be used for the preparation, distribution or use of any kit, pamphlet, booklet, publication, radio, television, Internet, or video presentation designed to support or defeat legislation pending before the General Assembly or any committee thereof, or the approval or veto of legislation by the Governor or for any other related purposes.

17.
CRIMINAL RECORDS INVESTIGATIONS

A.
The Contractor agrees that, for the filling of positions or classes of positions having direct care/treatment/custodial responsibilities for services rendered under this contract, applicants selected for such positions shall undergo a criminal record history investigation which shall include a fingerprint record check pursuant to the provisions of Section 49-2-14 of the Official Code of Georgia Annotated.  In order to initiate this requirement, the Department will provide the forms which will include the required data from the applicant.  The Contractor agrees to obtain the required information (which will include two proper sets of fingerprints on each applicant) and transmit said fingerprints directly to the Georgia Crime Information Center, together with the fee as required by said center for a determination made pursuant to Section 49-2-14 of the Official Code of Georgia Annotated or any other relevant statutes or regulations.

B.
After receiving the information from the Georgia Crime Information Center or any other appropriate source, the Department will review any derogatory information and, if the crime is one which is prohibited by duly published criteria within the Department, the Contractor will be informed, and the individual so identified will not be employed for the purpose of providing services under this contract.

C.
The provisions of this paragraph of the contract shall not apply to persons employed in day-care centers, group day-care homes, family day-care homes, child-caring institutions or child care learning centers which are required to be licensed, registered, or commissioned by the Department or by the Georgia Department of Early Care and Learning or to personal care homes required to be licensed, permitted, or registered by the Department.

18.
AIDS POLICY
A. Contractor agrees, as a condition to provision of services to the Department's consumers/customers/clients/patients, not to discriminate against any consumer/customer/client/patient who may have AIDS or be infected with Human Immunodeficiency Virus (HIV).  The Contractor is encouraged to provide or cause to be provided appropriate AIDS training to its employees and to seek AIDS technical advice and assistance from the appropriate division or office of the Department, as the Contractor deems necessary. The Contractor further agrees to refer those consumers/customers/clients/patients requesting additional AIDS related services or information to the appropriate county health department.

B.
Notwithstanding subparagraph A above, if the Contractor is a county board of health it agrees to comply with the Joint Advisory Notice, entitled "Protection Against Occupational Exposure to Hepatitis B Virus (HBV) and Human Immunodeficiency Virus (HIV)," dated October 30, 1987, from the Department of Labor/Department of Health and Human Services and which has been made available to the board.  The board further agrees that in the implementation of the Department's programs it will follow those standard operation procedures developed and identified by the appropriate program division of the Department as applicable to the specific programs and as provided to the board by the program division.

19.
DEBARMENT
In accordance with Executive Order 12549, Debarment and Suspension, and implemented at 45 CFR Part 76, 100-510, Contractor certifies by signing Annex D that neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this contract by any federal department or agency.  Contractor further agrees that it will include the clause titled "Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion -- Lower Tier Covered Transaction," without modification, in all lower tier transactions and in all solicitations for lower tier covered transactions.

20.
NONSMOKING POLICY FOR CHILDREN SERVICES
The Contractor agrees to comply with Public Law 103-227, also known as the Pro-Children Act of 1994, which requires that smoking not be permitted in any portion of any indoor facility owned or leased or contracted for by the Contractor and used routinely or regularly for the provision of health care, day care, early childhood development services, education or library services to children under the age of 18.  Failure to comply with the provisions of the law may result in the imposition of a civil monetary penalty up to $1,000.00 for each violation and/or the imposition of an administrative compliance order on the Contractor.

21.
CONTRACT PAYMENT PROVISIONS
A.
DEPARTMENT PAYMENT TO CONTRACTOR

The Department will pay the Contractor payments monthly, based upon reimbursement for expenses incurred (Included in the Financial Proposal attached hereto as Annex G)  after receipt and acceptance by the Department of proof that the required service delivery has been accomplished.  

Total value of this contract is $____________. Total payment from the Department to Contractor shall not exceed $____________.

B.
USE OF MATCH CONTRIBUTIONS

The Contractor agrees to furnish certified cost/cash contribution or in-kind match of $____________ which represents ___% of the total cost of this contract.  The contractor has identified the source of matching funds in the Match Contributions form which is included in the Financial Proposal attached hereto Annex G  The certified cost/expenditure or in-kind math values will be expended/recorded by the Contractor bi-weekly at not less than the above-sated percentage of the total contract invoice or expenditures claimed for reimbursement.  Reimbursement by DHR of federal, state and other funds will be prorated in direct percentage proportion to the certified cost/cash contribution and/or in-kind match values established in the Contract.

C.
CONTRACT BUDGET ANNEX:



1.  The budget attached to this contract as Annex G is made a part of this contract.



2.
The Contractor agrees that the Department will be provided a cost allocation plan as part of the budget should the Contractor provide any service other than those specified in this contract.


3.  Any fee or program income generated as a result of this contract activity shall be expended in compliance with the reference  indicated below by the (X):

             Deduction Alternative


             Additional Cost Alternative

             Cost Sharing or Matching Alternative
    X       No Fee or Program Income Authorized

D.      BUDGET LIMITATION:




1.  The budget total may not be exceeded.  However, a plus or minus deviation of  ___% within budget line items is authorized.



2.
In the event that expenditures for a line item are expected to exceed these limits, a budget revision must be submitted and approved by the Department in advance.  Reimbursement will only be made if the budget revision was filed and approved in writing prior to the expenditure of the funds.

E.
PROGRAMMATIC REPORT


The Contractor agrees to submit a programmatic report along with the expenditure report during the term of this contract.  The report form to be used is attached to this contract as Annex H.

F.
EXPENDITURE REPORT SUBMISSION

The Contractor agrees to submit an expenditure report, including a report of match contributions, monthly in accordance with the Schedule of Reporting Requirements (Annex H).  Any expenditure report submitted more than 10 days following the contract termination date will not be paid by the Department.  The expenditure report form to be used is attached to this contract and included in Annex I.

22.
ADVANCE OF FUNDS


A.
The person who executes this contract and those having the responsibility for the expenditure of funds made available under this contract shall be required to complete a Request for Advance Payment Against Contract and the Statement of Need for a Contractor attached hereto as Annex J.

B. The advance will be refunded to the Department over the length of the contract and deducted from amount payable to the school in equal amounts.  
23.
STATE AND FEDERAL LAWS, RULES, REGULATIONS AND STANDARDS
Contractor agrees that all work done as part of this contract will comply fully with all administrative and other requirements established by applicable federal and state laws, rules and regulations, and assumes responsibility for full compliance with all such laws, rules and regulations, and agrees to fully reimburse the Department for any loss of funds or resources resulting from non-compliance by the Contractor, its staff, agents, or subcontractor as revealed in any subsequent audits.  Contractor understands that the following items specifically apply to this contract, but do not exclude any other applicable federal or state laws or requirements.

A.
Compliance with Health Insurance Portability and Accountability Act (HIPAA):



It is understood and agreed that the Department is a “covered entity” as defined by HIPAA of 1996 and the federal “Standards for Privacy of Individually Identifiable Health Information” promulgated thereunder at 45 CFR Parts 160 and 164.  Further, it is agreed that as a business associate of the Department that its use or disclosure of any person’s protected health information received from or on behalf of the Department will be governed by the Business Associate Agreement, attached hereto as Annex K, which the Contractor agrees to by signing this contract.  Such Business Associate Agreement is executed and is effective simultaneously with this contract/amendment.  However, the Business Associate Agreement will survive this contract/amendment pursuant to Section 4.3 d of the Business Associate Agreement.

B.
45 CFR Part 74; as used in this contract, the word Contractor is synonymous with the word Subgrantee as used in this Code of Federal Regulations.

C. Compliance with Executive Orders Concerning Ethics and Lobbyist Registration:
The Contractor agrees to comply in all applicable respects with the Governor’s Executive Orders concerning ethics matters, including, but not limited to Executive Order dated January 13, 2003 (Establishing Code of Ethics for Executive Branch Officers and Employees, including provisions governing former officers and employees) and Executive Order dated October 1, 2003 (Providing for the Registration and Disclosure of Lobbyists Employed or Retained by Vendors to State Agencies).  In this regard, the Contractor certifies that any lobbyist engaged to provide services has both registered and made the disclosures required by the Executive Orders.
D.
Compliance with Federal and State Immigration Laws:



The Contractor agrees that throughout the performance of this contract it will remain in full compliance with all federal and state immigration laws, including but not limited to provisions 8 USC § 1324a and SB 529 of The 2006 Session of the Georgia General Assembly (Georgia Security and Immigration Compliance Act, effective July 1, 2007) regarding the unlawful employment of unauthorized aliens and verification of lawful presence in the United States.   Contractor will ensure that only persons who are citizens or nationals of the United States or non-citizens authorized under federal immigration laws are employed to perform services under this contract or any subcontract hereunder.  (Titles 13, 16, 35, 42, 43, 48, and 50 of the Official Code of Georgia Annotated,  enacted effective July 1, 2007).



Contractor further agrees to include the provisions contained in the forgoing paragraph in each subcontract for services hereunder.



Contractor shall not retaliate against or take any adverse action against any employee or any subcontractor for reporting, or attempting to report a violation(s) regarding applicable immigration laws.   

E.
Advance federal agency approval of cost:

It is agreed that it shall be the responsibility of the Contractor to request in writing, from the Department, approval of expenditures which require advance federal agency approval.  It shall be the responsibility of the Department to acquire written federal agency approval of these requests for advance approval received from the Contractor and to notify the Contractor in writing of the approval.  Expenditures requiring advance federal agency approval may not be made by the Contractor prior to receipt of Departmental written notification that federal agency approval has been granted.  Department contract budget approval does not constitute previous federal agency and/or Department approval of costs requiring advance federal/state agency approval.

F.  The federal cost principles for determining allowable costs for this contract are OMB Circular A-21 for contracts with educational 
      institutions.

G.
Fair Labor Standards Act of 1938, as amended.

24.
AUDITS AND FINANCIAL REPORTING REQUIREMENTS
Contractor agrees to provide within nine (9) months after the close of the Contractor’s fiscal year, two (2) copies of the audit report conducted by the State Department of Audits and Accounts or by an independent Certified Public Accountant approved by the State Department of Audits and Accounts to the:

Director, DHR Office of Audits

Room #26.425

Two Peachtree Street, N.W.

Atlanta, Georgia 30303-3142

Contractor understands that failure to comply with the above audit and financial reporting requirements could be cause for DHR to suspend payments, to terminate this contract, to require a refund of all monies received under this contract and to prohibit the Contractor from receiving funds from any state organization for a period of twelve (12) months from the date of notification by DHR or the State Department of Audits and Accounts.

25.
ENTIRE UNDERSTANDING


This contract, together with the annexes and all other documents incorporated by reference, represents the complete and final understanding of the parties to this contract.  No other understanding, oral or written regarding the subject matter of this contract, may be deemed to exist or to bind the parties at the time of execution.

26.
CONTRACT ANNEX INCLUSION
This contract includes annexes as listed below, which are hereto attached:

Annex  A
Statement of Need and Contractor’s Proposal 

Annex  B
Apprenticeship Guidelines 

Annex  C
Certification Regarding Lobbying

Annex  D
Debarment Certification

Annex  E  
Income Eligibility Guideline

Annex  F
Packet of Permission and Parental Release Forms 

Annex  G
Financial Proposal 
Annex  H
Programmatic Report

Annex  I
Expenditure Report, to include report of match contributions
Annex  J
DHR Fidelity Bond  and Statement of Need for a Contractor “Advance of Funds”

Annex  K
HIPAA Business Associate Agreement

SIGNATURES TO CONTRACT BETWEEN THE DEPARTMENT OF HUMAN RESOURCES
AND

Insert Name of High School

CONTRACTS WITH PUBLIC SCHOOLS

IN WITNESS WHEREOF, the parties have hereunto affixed their signatures the day and year first above written.

CONTRACTOR EXECUTION:
DEPARTMENTAL EXECUTION:

Signature As Agent of the School
For the Commissioner of the
Department of Human Resources
________________________________
Date signed by Contractor
________________________________





Division Director 

________________________________


Typed name of Contractor


_________________________________
Typed name of individual signing

                                                                     
__________________________________

Title of individual signing
Date signed by the Department

ANNEX A

Statement of Need and Contractor’s Proposal 

ANNEX B

Apprenticeship/Project Based Learning Guidelines

Project Based Learning Activities and/or Apprenticeships will be funded by the Department of Human Resources (DHR) in order to create projects that contribute to the positive development of youth participants.  The final results of those projects will be viewed in a public forum and guests may include city leaders and elected officials.  As a result, DHR expects that material in public presentations will not contain insensitive or offensive material.  What ideas and experiences youth express through the apprenticeships will be limited at times, when shared in a public forum.  DHR expects that school officials and hired subcontractors who lead apprenticeships will be able to guide youth through the creative process in order to create final products that are authentic, original and appropriate.  Youth should understand that these guidelines are for public performances and presentations only.    

These guidelines are for projects created by the students and should be followed when students present projects in a public forum:

· No swearing or foul language.

· No images that reflect unethical or immoral situations.

· No language that condones or makes light of discrimination, violence or prejudice towards any group of individuals.

Since these standards are difficult to make specific and concepts of morality vary among people, the following guidelines should be used to assess appropriateness for public demonstrations and/or performances:

· Participants should assume that leaders in the community, city and government will be a part of their listening audience and create final products that will be appropriate for them.

· If the material is questionable, it should not be performed.  

School will be required to submit to DHR administrative staff, the Program Coordinator and/or Project Manager, the content and format for all public demonstrations of completed projects beforehand for compliance with above guidelines.  DHR expects that these guidelines will be followed with out negatively impacting the creative process.

ANNEX C

CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements
The undersigned certifies, to the best of his or her knowledge and belief, that:


1.
No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with the awarding of any federal contract, the making of any federal grant, the making of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan, or cooperative agreement.


2.
If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a member of Congress, an officer or employee of Congress, or an employee of a member of Congress in connection with this federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.


3.
The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S. Code.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.

By                                                                               Date_________________________________
    (Signature of Official Authorized to Sign)

________________________________________

________________________________________
ANNEX D
CERTIFICATION REGARDING

DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION

LOWER TIER COVERED TRANSACTION

(1)
The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

(2)     Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such prospective 

          participant shall attach an explanation to this proposal.

     ____________________________________________   _________________________________    _______________________
     Name and Title of Authorized Representative                                               Signature                                     Date

====================================================================================================== 

INSTRUCTIONS FOR CERTIFICATION

1.
By signing and submitting this proposal, the prospective lower tier participant is providing the certification set out below.

2.
The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into.  If it is later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.

3.
The prospective lower tier participant shall provide immediate written notice to the person to whom this proposal is submitted if at any time the prospective lower tier participant learns that its certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

4.
The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," "principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing Executive Order 12549.  You may contact the person to whom this proposal is submitted for assistance in obtaining a copy of those regulations.

5.
The prospective lower tier participant agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which this transaction originated.

6.
The prospective lower tier participant further agrees by submitting this proposal that it will include this clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -- Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions.

7.
A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous.  A participant may decide the method and frequency by which it determines the eligibility of its principals.  Each participant may, but is not required to, check the Nonprocurement List (Telephone 202/245-0729).

8.
Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course of business dealings.

9.
Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other remedies available to the Federal Government, the department or agency with which this transaction originated may pursue available remedies, including suspension and/or debarment.
ANNEX E
INCOME ELIGIBILITY SUMMARY FORM

(To Be Submitted only if Vendor is providing and Internship Opportunity)

Organization/Program Name:  __________________________________________________________

The organization further estimates that its internship program participants will meet DHR Income Eligibility Guidelines (see Determining Eligibility Section below).

Print Name ___________________________________________________ Title ______________________

Authorized Signature ___________________________________________ Date ______________________

Determining Eligibility:  

If the answer to any question below is yes, the youth is eligible for DHR funded program participation:

1.  Does the family receive a TANF check from the Department of Family and Children Services? 

2.  Does the family receive Food Stamp benefits?  

3   Does the family receive Medicaid or Peachcare for Kids?      

4.  Do children participate in the reduced or free lunch program at school?

5.  Does the family’s income fall within 300% of federal poverty guidelines, according to the chart below?

	  Family Income Eligibility for the DHR Youth Initiative (2007)

	Number of Persons in Family Unit
	Federal 

Poverty Level*
	DHR Youth Initiative Yearly

Income Guidelines**


	DHR Youth Initiative Monthly

Income Guidelines**

	1
	$9,800 
	$29,400 
	$2,450

	2
	$13,200
	$39,600 
	$3,300

	3
	$16,600
	$49,800 
	$4,150

	4
	$20,000
	$60,000 
	$5,000

	5
	$23,400
	$70,200 
	$5,850

	6
	$26,800
	$80,400 
	$6,700

	7
	$30,200
	$90,600 
	$7,550

	8
	$33,600
	$100,800 
	$8,400

	For each additional

 person, add
	$3,400
	$10,200 
	$850

	* Income based on the United States Department of Health and Human Services   

2007 Poverty Guidelines for the 48 Contiguous States and the District of Columbia.

** 300% of the federal poverty level


ANNEX F

Packet of Permission and Parental Release Forms 

ANNEX F 

GEORGIA DEPARTMENT OF HUMAN RESOURCES YOUTH INITIATIVE

AFTERSCHOOL PROGRAM

Participant Medical Information Form – Page 1

	(To be maintained on site for each participant)

	STUDENT INFORMATION

	Legal Name of Child (Last, First):
	Date of Birth (MM/DD/YYYY):
	Age:
	Sex (check one):     ( Male   ( Female

	Street Address:
	Home Phone No:



	
	

	P.O. Box/Apt #:
	City:
	State:
	Zip Code:

	INSURANCE INFORMATION

	Does the child have health insurance coverage?

( Yes  ( No
	Name of insurance provider (if applicable):

	MEDICAL INFORMATION

	Does the child have any allergies? ( Yes   ( No

If yes, please list them:



	Does the child have any other medical conditions (disabilities, infections, viruses, diseases, etc)? ( Yes   ( No

If yes, please list them:



	Is the child currently taking any medications (prescribed and non-prescribed)? ( Yes   ( No

If yes, please list them:



	

	IN CASE OF EMERGENCY

	Contact Name:
	Relationship to youth:
	Home Phone Number:


	Work Phone Number:



	Alternate Contact Name:


	Relationship to youth:
	Home Phone Number:
	Work Phone Number:

	PLEASE SIGN PAGE 2 TO VERIFY THE INFORMATION PROVIDED


	Medical Information Verification – Page 2

By signing below, I certify the above information is true to the best of my knowledge. I authorize Name of School/Organization Here to contact me if my child is injured and/or harmed in any way.  I also authorize Name of School/Organization Here to seek medical attention for my child if he or she is injured and/or harmed and needs immediate medical assistance at a local hospital or emergency care center.  I certify that I and/or our family’s insurance provider will be responsible for any financial medical costs that may be associated with all medical attention and treatment given to my child. In consideration of their granting my child the opportunity to participate in the Afterschool Program, I hereby release, indemnify and hold harmless the Department of Human Resources and Name of School/Organization Here from any liability, claim or demand resulting from any legal medical attention and assistance that may be needed and provided as a result of an injury or harmful incident to my child. 



	
	____________________________________________________      _________________________________________       ___________________

Legal Name of Parent  (print)                                                               Parent Signature                                                               Date




ANNEX F 

[image: image3.jpg]



Georgia Department of Human Resources Youth Initiative

Afterschool Program

Parental Permission for Photo Release

Page two of this document requests your permission for the Georgia Department of Human Resources Youth Initiative to take and use photographs of your child and other Afterschool Program staff.  When we tell others the story about the DHR Youth Initiative’s statewide afterschool program, it would be helpful to share photographs of the participants.  Pictures can enhance people’s understanding about who is involved in the program and what activities and services are being conducted.  If you have more than one child, this form should be completed for each child participating in the DHR funded afterschool program.

If you agree for us to take and use these photographs, our use of them will include, but will not necessarily be limited to the following:  publications about the program; recruitment activities to reach additional youth who might participate in the future; and/or reports about the program to supporters and others who are interested in the program’s outcomes.

If you have any questions at all, please contact Malaika Moses, DHR Afterschool Services Program Director at 404-657-4718 or Carmen Callaway, DHR DHR Afterschool Services Program Manager at 404-657-1595.

[image: image1.jpg]


ANNEX F
Georgia Department of Human Resources

Office of the Commissioner

________________ County, Georgia     School/Organization Name:____________________________

1. I, the undersigned, consent and agree that still photographs, motion pictures, or television presentations in the form of either live or video tape may be made of myself, my child(ren) by the Georgia Department of Human Resources.

2. This release gives the Georgia Department of Human Resources the right to use the above-listed visual material in conjunction with the teaching, instruction, training, information and education of employees of the Department or the general public.

3. Further, I hereby release the Georgia Department of Human Resources and forever discharge any claim of any nature against them as long as the material is used in compliance with the above-stated paragraph 2.

4. I grant this consent as (parent-guardian) a voluntary contribution in the interest of the said reasons listed in paragraph 2.


Name
   ___________________________________________

Address  ___________________________________________







                   ___________________________________________

Telephone _______________  

Photo Description: Participation in the DHR funded afterschool/summer program activities.
Children Participating in Program:

Name
    _______________________________________________________      Age  __________


    _______________________________________________________              __________


    _______________________________________________________              __________


    _______________________________________________________              __________

Signature     __________________________________                  Date  _______________________

  Photographer or producer or witness:
  _______________________________________________________

ANNEX G

Financial Proposal to Be Determined Following Response to Statement of Need

ANNEX H
CONTRACT PROGRAMMATIC REPORT
	Date:
	
	Reporting Period:
	

	Contact Number:
	
	Organization Name:
	

	Contractor:
	
	Site Name:
	

	Address:
	 
	Submitted To:
	



Please complete the following tables:

A. What field trips, including colleges/universities, if any, were visited in this reporting period?

	Date 
	Destination
	County
	# of Student  Participants
	# of Parent Volunteers

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


B. Provide information on upcoming project and/or apprenticeship demonstrations:

	Date 
	Location
	Time
	Name and Description of Demonstration
	Anticipated Number of Participants

 (Including guests)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


C. DHR Referrals – Complete the following table.
	Total Slots


	Filled Slots


	How Many DHR Slots are Still Available?



	
	
	


D. What DHR Teen Health Centers or Public Health Professionals did your students visit in this reporting period?  

	Date 
	Destination
	County
	Student  Participants
	Parent Volunteers

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


E. What County DFCS Offices, if any, did you meet with?  

	Program Representative
	DFCS County Office
	DFCS Representative
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


F. Please provide any additional information you think would be useful to the Department in evaluating your program:

	


ANNEX I
CONTRACT BUDGET AND MONTHLY CUMULATIVE CONTRACT EXPENDITURE REPORT

Page 1 of 2

Please provide written notification of any change in address or contact person to the division representative.

	Electronic Funds Transfer?    
	Yes 
	□
	No
	□

	Report Month/Year:
	

	Contract Number:
	427-93-000000000000

	Remit Checks or Remittance Advise to:


	Mail  Report  to:



	Start Date
	End Date
	Number of Service Days 

	Average Daily Attendance




ATTACH MONTHLY BUDGET AND DOCUMENTATION OF EXPENDITURES.  

USE ADDITIONAL SHEETS, IF NEEDED.

	Detailed Expenditure Report



	Expense Categories


	A.

Approved

DHR 

Funding
	B.

Total Billed to DHR 

This Month
	C.

Total Program Match

This Month
	D.

Total Billed 

to DHR 

To Date
	E.

Total Program Match

To Date
	F.

Balance of DHR Funds

(F = A-D)

	Personnel Expenses
	
	
	
	
	
	

	Regular Operating
	
	
	
	
	
	

	Facility Costs
	
	
	
	
	
	

	Leased Equipment
	
	
	
	
	
	

	Communication
	
	
	
	
	
	

	Travel
	
	
	
	
	
	

	Transportation Costs – Students
	
	

	Per Diem
	
	

	Other
	
	

	
	
	

	Total Billed to DHR This Month:


	
	


	I, the undersigned, certify that the services or products shown above have been provided according to the terms of the contract and that the payment amount claimed accurately reflects the contracted rate and the match contributions meet DHR specifications outlined in the contract documents:

___________________________________________

Authorized Signature

___________________________________________

Date Submitted to the Division
	Amount Approved:  $______________________

Program Consultant: ______________________


_______________________________________ 

DHR Program Officer

______________________________________ 

Date Received


ANNEX I
Georgia Department of Human Resources

SAMPLE REPORT OF MATCH CONTRIBUTIONS

for the period



_________________________ 20___ to __________________ 20 ______

FROM: _________________________________________

                                 Name of Contractor

THROUGH: ________Malaika Moses__________________

                                                Program Officer, DHR

TO:  Accounting Services, DHR




          Certified Cost

   In-Kind Cost

Title of Program: Department of Human Resources Summer Learning Program
DHR Contract #: _____________________  Identification #: ____________N/A_________________  Control #: ______N/A_____________________

Name and Address of Provider of Certified or In-Kind Cost: ________________________________________________________________________

Cost:

A. Personnel (attach continuation, if needed)

	NAME
	TITLE
	SALARY


	FRINGE

BENEFITS
	%TIME


	APPLICABLE AMOUNT

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Sub-Total
	


B. Other Costs (attach continuation, if needed)

	Description
	AMOUNT

	
	

	
	


	Sub-Total


	


	Grand Total


	


I, the undersigned, certify that the match contributions documented above have been provided according to the terms of the contract and that the contributions meet DHR specifications outlined in the contract documents:

______________________





(signed):
________________________________________________


Date










________________________________________________












Title

SECTION II TO BE COMPLETED BY PROGRAM STAFF, DHR

Organization




Project

Code:    





Code:  


 Date ________________________

Fund Source: A1







(signed):_________________________________________











________________________________________

Match Report (2007)











Title



INSTRUCTIONS FOR PART A

Name

Enter the name of the individual whose time is counting towards the match requirement.

Title

Enter the title of the individual.

Personnel Costs

Based on the salary or fee the individual would earn in a 40 hour work week, enter the total value of the individual’s time for the reporting period.  For example, if an individual earns, $800 week in a 5-day work week, and there are 10 working days in the reporting period, the salary amount would equal $1,600.

Fringe Benefits

Enter the value of the fringe benefits that is associated with the personnel for the salary that you entered in the previous column.  Use the fringe benefits percentage that is specific to your school district.

% Time

Calculate the % of time that an individual volunteered during the reporting period.   For example:  If an individual volunteered for 10 hours each week for two weeks during the reporting period,  the % of time for the reporting period would equal 25%, which is calculated as 20 hours divided by 80 hours. 

Applicable Amount

Multiply the sum of the salary and the fringe benefits by the % time to arrive at the applicable amount.  

ANNEX J 

DHR FIDELITY BOND CONTRACT ANNEX COVER SHEET

CONTRACT NO.  ___________ 
* Dates on Bond Coverage ___________   to ___________ Contract Period ___________   to ___________
Amount of Bond $ ___________   Bond No. ___________ Minimum Bond Required by Contract $___________
Name and Address
___________
of Bond Issuing Company **
___________

___________
I, the undersigned, certify that the bonding documentation listed below has been accurately extracted for the bond documentation:

1.      
Copy of Fidelity Bond payable to State of Georgia, Department of Human Resources.  If renewal, also include a certificate or other written proof that the bond has been renewed to cover the existing contract period.

2.      
Bond Binder Letter confirming that a bond will be issued payable to the State of Georgia, Depart​ment of Human Resources. This binder must be replaced by a copy of the actual bond within 30 days.  NOTE:  Statement such as "We are in receipt of your application" is not acceptable.  The Bond Binder Letter must state that "a bond will be issued."

3.      
Bond Assignment Letter assigning the required portion of an existing larger fidelity bond issued to the contractor.  This assignment must be made payable to the State of Georgia, Department of Human Resources.



___________



DHR Employee

If Bond is being utilized to cover other DHR contracts, list the following information:

DHR Program                        Dates of Contract                      Amount of Contract                                Amount of Bond Applicable

1.                                                                                              $                                                           $__           _____ 
2.                                                                                              $                                                           $__           _____ 
3.                                                                                              $                                                           $__           _____ 
*NOTE:


If bond coverage period is less than contract period, it is the responsibility of the DHR Program Officer to ensure that the bond is renewed and that a copy of the bond renewal documentation, along with a completed copy of this form, is forwarded to the Contract Management Section for attachment to the contract.

**
Bond Issuing Company is the bonding company as distinguished from the insurance agency through which Contractor purchases bonds.

                          GEORGIA DEPARTMENT OF HUMAN RESOURCES                                                            
____________

Date

TO:

Office of Financial Services



Department of Human Resources

FROM:
__________________________

Contract Number 427-93- ________________   










Control Number__________________

SUBJECT:
Statement of Need for a Contractor


“Advance of Funds” (Form 5022)

Name of Program:  


Name of Contractor:  _________________________________________________________

Address:  ___________________________________________________________________

1.  
What is the specific financial status of the contractor?

2.
If the contractor currently has any DHR advance in his possession, define how much, for what purpose, when did they receive it, and when it will be repaid?

3.
What is the minimum advance dollar amount necessary to support his operations for this contract?

4.
When will the contractor no longer need an advance and begin performing contract requirements on a reimbursement basis?

5. Narrative justification for the advance and why some other contractor could not perform the requirements of this contract without an advance of funds from DHR.

6. Monthly advance repayment schedule, if approved.

HIPAA BUSINESS ASSOCIATE AGREEMENT
This Business Associate Agreement (hereinafter referred to as "Agreement"), effective the day and year first written above, is made and entered into by and between the Georgia Department of Human Resources (hereinafter referred to as "DHR") and the Contractor (hereinafter referred to as "Business Associate").


WHEREAS, DHR is required by the Health Insurance Portability and Accountability Act of 1996, Public Law 104-191 ("HIPAA"), to obtain satisfactory assurances that its Business Associates will provide appropriate safeguards to ensure the security, confidentiality and integrity of Protected Health Information ("PHI") that a business associate may receive or create on behalf of DHR pursuant to this Contract and to document those assurances by entering into Business Associate Agreements with certain entities that provide functions, activities, or services involving the use of PHI; 

WHEREAS, Business Associate may provide functions, activities, or services involving the use of PHI;

NOW, THEREFORE, for and in consideration of the mutual promises, covenants and agreements contained herein, compliance with the HIPAA Privacy Rule and Security Rule, and other good and valuable consideration, the receipt and sufficiency of which are hereby acknowledged, DHR and Business Associate (each individually a "Party" and collectively the “Parties”) hereby agree as follows:

1. DEFINITIONS
1.1 “Privacy and Security Rules” shall mean the Standards for Privacy of Individually Identifiable Health Information at 45 C.F.R. part 160 and part 164, subparts A and E; and upon the enforcement date as specified by the regulation, the Health Insurance Reform:  Security Standards at 45 C.F.R. parts 160, 162 and 164.

1.2 Terms used, but not otherwise defined, in this Agreement shall have the same meaning as those terms in the Privacy and Security Rules, including without limitation those set forth at 45 CFR Parts 160.103 and 164.501. 

2. OBLIGATIONS AND ACTIVITIES OF BUSINESS ASSOCIATE
2.1 Unless otherwise Required by Law, Business Associate agrees:

2.1.1 Nondisclosure. That it will not request, create, receive, use or disclose PHI other than as permitted or required by this Agreement or as required by law.

2.1.2 Safeguards.  To establish, maintain and use appropriate administrative, physical and technical safeguards to reasonably protect the confidentiality, integrity and security of the PHI and prevent use or disclosure of the PHI other than as provided for by this Agreement; and upon the enforcement date as specified by the Privacy and Security Rules under HIPAA, implement administrative, physical, and technical safeguards that reasonably and appropriately protect the confidentiality, integrity, and availability of the electronic PHI that Business Associate creates, receives, maintains, or transmits on behalf of DHR in its capacity as a Business Associate. 

2.1.3 Mitigation.  To mitigate, to the extent practicable, and in cooperation and consultation with DHR, any harmful effect that is known to Business Associate of a use or disclosure of PHI or Security Incident by Business Associate in violation of the requirements of this Agreement.

2.1.4 Compliance of Agents.  That its agents or subbusiness Associates, including subcontractors, are subject to the same obligations that apply to Business Associate under this Agreement and Business Associate agrees to ensure that its agents or subbusiness, including subcontractors, Associates comply with the conditions, restrictions, prohibitions and other limitations regarding the request for, creation, receipt, use or disclosure of PHI, that are applicable to Business Associate under this Agreement.  Business Associate also agrees to ensure that any agents or subbusiness Associates, including subcontractors, to whom it provides Electronic Protected Health Information agrees to implement reasonable and appropriate safeguards to protect it.

2.1.5 Report Unpermitted Disclosure of PHI.  To report to DHR any use or disclosure of PHI that is not provided for by this Agreement of which it becomes aware. Business Associate also agrees to report to DHR any Security Incident related to Electronic Protected Health Information of which Business Associate becomes aware.  Business Associate agrees to make such report to DHR in writing in such form as DHR may require within twenty-four (24) hours after Business Associate becomes aware. 

2.1.6 Amendments.  To make any amendment(s) to PHI in a Designated Record Set that DHR directs or agrees to pursuant to 45 CFR 164.526 at the request of DHR or an Individual, within five (5) business days after request of DHR or of the Individual. Business Associate also agrees to provide DHR with written confirmation of the amendment in such format and within such time as DHR may require. 

2.1.7 Access.  To provide access to PHI in a Designated Record Set to   DHR upon request, within five (5) business days after such request, or, as directed by DHR, to an Individual in order to meet the requirements of 45 C.F.R. § 164.524.  Associate also agrees to provide DHR with written confirmation that access has been granted in such format and within such time as DHR may require. 

2.1.8 Disclose Practices, Books, and Records.  To give DHR, the Secretary of the U.S. Department of Health and Human Services (the "Secretary") or their designees access to Business Associate’s books and records and policies, practices or procedures relating to the use and disclosure of PHI for or on behalf of DHR  within five (5) business days after DHR, the Secretary or their designees request such access or otherwise as DHR, the Secretary or their designees may require for purposes of the Secretary determining DHR’s compliance with the Privacy and Security Rules. Business Associate also agrees to make such information available for review, inspection and copying by DHR, the Secretary or their designees during normal business hours at the location or locations where such information is maintained or to otherwise provide such information to DHR, the Secretary or their designees in such form, format or manner as DHR, the Secretary or their designees may require.

2.1.9 Document Disclosures.  To document all disclosures of PHI and     information related to such disclosures as would be required for DHR to respond to a request by an Individual or by the Secretary for an accounting of disclosures of PHI in accordance with the requirements of the Privacy and Security Rules.

2.1.10 Release Documentation of Disclosures.  To provide to DHR or to an Individual, information collected in accordance with Section 2.1.9 of this Agreement, above, to permit DHR to respond to a request by an Individual for an accounting of disclosures of PHI as provided in the Privacy and Security Rules.

2.1.11 Respond to Requests from Individuals.  Except as this Agreement or any other agreement between DHR and Business Associate may otherwise provide, in the event Business Associate receives an access, amendment, accounting of disclosure, or other similar request directly from an Individual, Business Associate will redirect the Individual to DHR.

2.1.12 Ownership.  To the extent permitted by law, any and all PHI provided to or created by Business Associate shall remain the property of DHR, and Business Associate’s use, possession or knowledge of PHI does not cause Business Associate to have any right, title, ownership or interest in the PHI, including de-identified information.

2.2 Permitted Uses and Disclosures by Business Associate

2.2.1 Functions and Activities on Behalf of DHR.  Except as limited in this Agreement, Business Associate may use or disclose PHI only to extent necessary to meet its responsibilities as set forth in the Contract provided that such use or disclosure would not violate the Privacy and Security Rules if done by DHR or the minimum necessary policies of DHR.  All other uses or disclosures by Business Associate not authorized by the Agreement or by specific instruction of DHR are prohibited.
2.2.2 Business Associate’s Management and Administration.  Except as otherwise limited by this Agreement, Business Associate may use PHI for the proper management and administration of the Business Associate or to carry out the legal responsibilities of the Business Associate.

2.2.3 Disclosure by Business Associate Required by Law or With Reasonable Assurances.  Except as otherwise limited by this Agreement, Business Associate may disclose PHI for the proper management and administration of the Business Associate and to carry out its legal responsibilities, provided that disclosure is Required By Law, or provided that the Business Associate obtains reasonable assurances from the person or entity to whom the Protected Health Information is disclosed that: 1) the Protected Health Information will be held confidentially; 2) the Protected Health Information will be used or further disclosed only as Required By Law or for the purpose(s) for which it was disclosed to the person or entity; and 

3) the person or entity will notify Business Associate of any instances of which the person or entity is aware in which the confidentiality of the information has been breached.

2.2.4 Data Aggregation Services. Except as otherwise limited by this Agreement, Business Associate may use Protected Health Information to provide Data Aggregation services to Covered Entity as permitted by 45 C.F.R. §164.504(e)(2)(i)(B).

2.2.5 Report Violations of Law.  Business Associate may Use PHI to report violations of law to appropriate Federal and State authorities, consistent with 45 C.F.R. § 164.502(j)(1). 

3.
OBLIGATIONS OF DHR


3.1
Inform Business Associate of Privacy/Security Practices and Restrictions.

3.1.1
Security Rules if, and to the extent that, DHR determines in the exercise of its sole discretion that such limitation will affect Business Associate’s use or disclosure of PHI.

3.1.2

DHR will notify Business Associate of any change in, or revocation of, permission by an Individual to use or disclose PHI to the extent that DHR determines in the exercise of its sole discretion that such change or revocation will affect Business Associate’s use or disclosure of PHI.

3.1.3

DHR will notify Business Associate of any restriction regarding its use or disclosure of PHI that DHR has agreed to in accordance with the Privacy and Security Rules if, and to the extent that, DHR determines in the exercise of its sole discretion that such restriction will affect Business Associate’s use or disclosure of PHI.

3.2
Permissible Request by DHR.  DHR shall not request Business Associate to use or disclose PHI in any manner that would not be permissible under the Privacy and Security Rules if done by DHR.
4. TERM AND TERMINATION
4.1 Term. The Term of this Agreement shall commence on the day and year first written above, and shall terminate when all of the PHI provided by DHR to Business Associate, or created or received by Business Associate on behalf of DHR, is destroyed or returned to DHR, or, if it is infeasible to return or destroy PHI, protections are extended to such information, in accordance with the termination provisions in this Annex.

4.2 Termination for Cause. Upon DHR’s knowledge of a material breach by Business Associate, DHR shall either:

a. Provide an opportunity for Business Associate to cure the breach or end the violation, and terminate this Agreement if Business Associate does not cure the breach or end the violation within the time specified by DHR; 

b. Immediately terminate this Agreement if Business Associate has breached a material term of this Agreement and cure is not possible; or

c. If neither termination nor cure is feasible, DHR shall report the violation to the Secretary. 

4.3
Effect of Termination.  

a. Except as provided in paragraph (b) of this Section, upon termination of this Agreement, for any reason, Business Associate shall return or destroy all PHI received from DHR, or created or received by Business Associate on behalf of DHR. This provision shall apply to PHI that is in the possession of subbusiness Associates or agents, including subcontractors, of Business Associate. Neither Business Associate nor its agents nor subbusiness Associates including subcontractors, shall retain copies of the PHI.

b. In the event that Business Associate determines that returning or destroying the PHI is not feasible, Business Associate shall send DHR detailed written notice of the specific reasons why it believes such return or destruction is not feasible and the factual basis for such determination, including the existence of any conditions or circumstances which make such return or disclosure infeasible. If DHR determines, in the exercise of its sole discretion, that the return or destruction of such PHI is not feasible, Business Associate agrees that it will limit its further use or disclosure of PHI only to those purposes DHR may, in the exercise of its sole discretion, deem to be in the public interest or necessary for the protection of such PHI, and will take such additional action as DHR may require for the protection of patient privacy or the safeguarding, security and protection of such PHI. 

c. If neither termination nor cure is feasible, DHR shall report the violation to the Secretary.

d. Section 4.3 of this Agreement, regarding the effect of termination or expiration, shall survive the termination of this Agreement.

5. MISCELLANEOUS.
5.1 Regulatory References. A reference in this Agreement to a section in the Privacy Rule or Security Rule means the section as in affect or as amended.

5.2 Amendment. The Parties agree to take such action as is necessary to amend this Agreement from time to time as is necessary for DHR to comply with the requirements of the Privacy Rule, the Security Rule and the Health Insurance Portability and Accountability Act of 1996, Pub. L. No. 104-191

5.3 Survival. The respective rights and obligations of Business Associate under Section 4 of this Agreement shall survive the termination of this Agreement.

5.4 Interpretation.  Any ambiguity in this Agreement shall be resolved to permit DHR to comply with applicable state and federal laws, rules and regulations, and the Privacy and Security Rules, and any rules, regulations, requirements, rulings, interpretations, procedures or other actions related thereto that are promulgated, issued or taken by or on behalf of the Secretary; provided that applicable federal laws, rules and regulations and the laws of the State of Georgia shall supersede the Privacy and Security Rules if, and to the extent that, they impose additional requirements, have requirements that are more stringent than or provide greater protection of patient privacy or the security or safeguarding of PHI than those of HIPAA and its Privacy and Security Rules.
5.5 Scope.  The Parties agree that the terms of this Agreement apply to any relationship or agreement, existing now or arising in the future, between Business Associate and DHR related to use and/or disclosure of PHI. 

5.6 Entire Agreement. This Agreement is the complete and exclusive statement of the understanding of the parties with respect to the subject matter hereof and hereby supersedes any prior written or verbal proposals, agreements, understandings or discussions with respect to same. This Agreement shall not be limited in any way by any provisions in the Contract. This Agreement may not be modified or amended except by written agreement executed by authorized representatives of both parties. 

5.7 Binding Effect. This Agreement shall be binding upon and inure to the benefit of the parties hereto and their respective successors and assigns. 

5.8 Severability. In the event that any provision of this Agreement is held to be invalid or unenforceable, the remaining provisions of this Agreement shall remain in full force and effect. 

5.9 Choice of Law. This Agreement shall be governed by the laws of the State of Georgia.
5.10 Full Force and Effect.  All other terms and conditions contained in the Contract and any amendment thereto, not amended by this Annex, shall remain in full force and effect.

5.11 Business Associate Assurances.  The Business Associate agrees that it will comply with all provisions of HIPAA and the federal “Standards for Privacy of Individually Identifiable Health Information” promulgated thereunder at 45 CFR Parts 160 and 164, subparts A and E; and upon the enforcement date as specified by the regulation, the Health Insurance Reform:  Security Standards at 45 C.F.R. parts 160, 162 and 164, and that it assures to DHR that it will provide appropriate safeguards of Protected Health Information ("PHI") as an entity that provides functions, activities, or services involving the use of PHI.
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� Family Connections Partnership:  � HYPERLINK "http://www.gafcp.org" ��www.gafcp.org� 


� Voices for Georgia’s Children:  � HYPERLINK "http://www.georgiavoices.org" ��www.georgiavoices.org�


� Georgia Afterschool Investment Council:  � HYPERLINK "http://www.afterschoolga.org" ��www.afterschoolga.org�  


�  Georgia Student Health Survey Report, 2005.  Department of Human Resources, Division of Public Health. 


� Community Network for Youth Development, Youth Development Guide, 2001


� Community Network for Youth Development, Youth Development Guide, 2001


� The Social Costs of Inadequate Education, Columbia University, 2005.  


� The Nation’s Report Card:  � HYPERLINK "http://www.nationsreportcard.gov" ��www.nationsreportcard.gov� 
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