D. PRE-EVALUATION CHECKLIST
	Child’s Name:     

	Case#:     


Pre-evaluation Checklist.  The case manager must complete a pre-evaluation within 5 working days of the conclusion of the 72-hour hearing for children who remain in DFCS custody before a psychological evaluation is conducted. The case manager must complete the actions on this checklist and provide to the vendor copies of any relevant reports/information from the case records.  See Section II. A. (5).

 FORMCHECKBOX 

Referral Questions

Generate referral questions. An individual or a team may generate referral questions. Ideas for a referral question may be gathered from case mangers, foster parents, biological family members, fictive kin, facility representatives, physician, teachers, etc. Referral questions may be general or specific. (General: We are seeking a child’s cognitive ability level, current achievement level and an emotional profile.) (Specific: Is this child mentally challenged? Does this child have dyslexia? Does this child have ADHD?)

 FORMCHECKBOX 

Background Information


Provide background information. The case manager, foster parent and/or facility representative must be available to they psychologist to provide background information and to complete developmental and behavioral questionnaires. If an adult who has limited knowledge of the child provides transportation, then it is the responsibility of the case manager and/or facility representative to set up an in-person or telephone appointment. The purpose of this appointment is to provide the information within one week of the evaluation so the report can be completed in a timely manner.

 FORMCHECKBOX 

Previous Reports

Provide copies of previous reports. Copies of all prior psychological evaluations, psycho-educational reports and other relevant reports should be provided to the psychologist when the child is transported to the evaluation. It is the responsibility of the case manger to determine if the child has been receiving special education services or has been considered for special education services.

 FORMCHECKBOX 

Medications

Provide information on medications. Inform the psychologist if the child is on medication at the time of the evaluation. A list of all medications should be provided to the evaluator at the time of the evaluation.

 FORMCHECKBOX 

Other Factors or Disabilities

List any other factors that may assist  the psychologist in conducing the psychological evaluation . Some examples the case manager is responsible for considering during the pre-evaluation process include:


 FORMCHECKBOX 

Children Left Unaccompanied


Children/youth shall not be left in the office for an evaluation.  The case manger, facility representative or foster parent should be reached immediately to pick up the child if they evaluation needs to be discontinued or an emergency arises. Many of these children have been traumatized by the changes in their lives and may not be able to focus. If it is determined that a valid assessment cannot be completed., it is they psychologist’s responsibility to discontinue the session.


 FORMCHECKBOX 

Cultural or Language Issues


It is expected that the evaluator will be sensitive to cultural and language issues during the evaluation and when writing his/her report.


 FORMCHECKBOX 

Specialized Assessments


Children in placement often exhibit a wide range of problem behaviors at a rate higher than the general clinical population. These behaviors may require further specialize assessments. 










     
Signature of Case Manager Completing Checklist


                Date Completed
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