S A M P L E

EXPLANATION SHEET FOR SECURING CRIMINAL RECORDS CHECKS

The Department of Family and Children Services, along with any licensed child-placing agency designated by the department to assist it in preparing studies of homes in which children may be placed, has the statutory authority to obtain conviction data from the Federal Bureau of Investigation (FBI) and the Georgia Bureau of Investigation (GBI) on all prospective foster parents (O.C.G.A. 49-5-69.1 and 49-2-14), adoptive parents (O.C.G.A.: 19-8-16) and other adult persons living in the home.  Such information shall be for the exclusive purpose of making placement decisions for children in the custody of the department.  The record results will be maintained by the department or child-placing agency in accordance with State and Federal laws and the rules and regulations of the FBI and the Georgia Crime Information Center (GCIC).

INSTRUCTIONS:

1. The applicant will sign a Consent to Criminal Records Check (Form 404) to initiate the process.

2. The county department will provide each applicant (and any other adult living in the home) with two sets of fingerprint cards.

3. The applicant will be fingerprinted at one of these locations:

ٱ
The local law enforcement agency (identify): or


ٱ
The local DFCS office (only where trained staff are available to do the imprinting)

4. Upon completion, the applicant will return the imprinted cards to:

ٱ
DFCS by (date inserted) for proce4ssing; or

ٱ
For Independent, Stepparent or Relative Adoptions, GCIC along with a money order for $24.00 per applicant.  (No personal checks are accepted by GCIC.)  Mail the card sets with a money order to:


Georgia Crime Information Center – AFIS


ATTN:  Applicant Processing Section


P.O. Box 370748


Decatur, Georgia  30037-0748

5.
The results of the fingerprint records search will be returned to the agency.  If you have questions about the process, please contact (Insert name of Case Manager).
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